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1. Introduction 
 
1.1 These Guidance Notes provide information and help to all those who have made 

representations on the following Development Plan Document (DPD), which forms 
part of the Local Development Framework for Oldham Council: 

• Joint Core Strategy and Development Management Policies 
 

1.2 These Notes should assist respondents, whether they intend to appear at the 
Examination hearings or rely upon written representations.  The Notes cover general 
procedural matters regarding the venue and facilities for the Pre-Hearing Meeting 
and Examination Hearings.  Timetabling issues for the Examination hearings and 
the submission of statements will be covered by the Inspector at the Pre-Hearing 
Meeting.    

  
1.3 The above Development Plan Document was placed on deposit for a period of 6 

weeks from 14 October – 26 November 2011 and is now subject to independent 
scrutiny by way of an Examination, during which time the Inspector will consider 
whether the DPD is "sound". The oral Examination hearings are scheduled to start 
on Thursday 2nd June 2011 at 10.00 a.m. at the Lees Suite, Oldham Council Civic 
Centre, West Street, Oldham OL1 1UT (Rochdale Road entrance). Following the 
Examination, the Inspector will write a report on each DPD. 

 
1.4   The Planning Inspectorate has produced a “Brief Guide to Examining Development        

Plan Documents” and an “LDF Examining Development Plan Documents: 
Soundness Guidance”, both documents contain useful information about the 
Examination process in general. These can be viewed online at www.planning-
inspectorate.gov.uk/pins   alternatively contact the Programme Officer to request a 
copy. 
 

 
2. Inspector and Programme Officer 
 
2.1 The Inspector appointed to consider the soundness of the Development Plan 

Document is Susan Holland MA DipTP MRTPI.  The Examination system requires a 
proactive approach to be adopted by the Inspector.  She will set out the issues to be 
examined in advance (the List of Matters for Examination) to ensure that she can 
assess the soundness of the plan.  In doing so she will also allow those, who have 
decided to exercise their right to appear, the opportunity to do so in the most 
efficient and effective manner possible.   
 
 

2.2 The Programme Officer for the Examinations is Linda Ford Dip HE.  She is 
independent of the Council and works under the direction of the Inspector.  She is 
responsible for organising the programme for the Examination, maintaining the 
Examination library and ensuring that all documents received both before and during 
the Examination are recorded and distributed. All documents submitted to the 
Examination should be forwarded to her. Any procedural questions, suggestions or 
difficulties should be raised with Linda Ford and if necessary she will take them up 
with the Inspector.  Please see Appendix A for her contact details 



 
3. Pre-Hearing Meeting (PHM) 
 
3.1 The Pre-Hearing Meeting will be held at 14.00 on Thursday 21 April at:  Oldham 

Council, Council Chambers, Civic Centre, West Street, Oldham OL1 1UT (Rochdale 
Road entrance) 
 

3.2 The purpose of the PHM is to discuss the management of the Examination, how 
representations will be heard and the timetable for the submission of supplementary 
statements. Please note the issues to be debated as part of the Examination 
will not be considered at this meeting.    

 
3.3 Respondents to the Development Plan Document and the general public are able to 

attend.  Notes of this meeting will be made available on the website and 
respondents will be sent a copy directly.  Further copies can be obtained by 
contacting the Programme Officer.  

 
 
 
4. Examination Library 
 
4.1 Throughout the Examination process, the Programme Officer will maintain an 

Examination library of Core Documents.  The list will be updated as required and will 
be posted on the website.  Copies of the latest list can be obtained at any time by 
contacting the Programme Officer.   

 
4.2 The library will include: 

 the Development Plan Document  
 any background and topic papers 
 supporting core documents 
 representations made at submission stage 
 any position statements submitted by the Council 
 statements submitted by respondents 

  
4.3 The library will be available for inspection by arrangement with the Programme 

Officer.  All library material must be replaced in its original location and no material 
should be removed from the library.  Limited photocopying facilities may be 
available.  (See 5.9 for charges).  

 
4.4 Library documents will be made available for downloading at:-        

http://www.oldham.gov.uk/examination.htm 
 
 
 
 
 
 
  



 
5. Arrangements for the Examination 

 
5.1 The venue for the Examinations will be: 

 
Oldham Council 
Lees Suite 
Civic Centre 
West Street 
Oldham  
OL1 1UT (or OL1 1NL for Sat Nav) 

 
Access is from the Rochdale Road entrance 

 
5.2 The venue is located in Oldham Town Centre, adjacent to Oldham Bus Station and 

opposite Oldham Magistrates Court. 
 
5.3 Rochdale Road entrance to the Civic Centre has access for the disabled from the 

main front entrance. Disabled car parking is available at the Civic Centre car park.  If 
you require special assistance, please contact the Programme Officer.   
 
Refreshments 

 
5.4 Food and refreshments can be purchased at cafes and shops in Oldham Town 

Centre, less than a five minute walk from the Civic Centre, although drinking water  
will be available in each venue. 

 
Attendance  

 
5.5 All participants should ensure they sign the attendance sheet at the entrance to the 

Examination room in the Lees Suite.  The media should advise the Programme 
Officer of their presence and ensure that they also sign the attendance sheet. 
 
Examination Notice Board 
 

5.6 An Examination notice board will display an up-to-date copy of the programme and 
other notices.   
 
Communications 
 

5.7 All mobile phones should be switched off, while the Examination is in session.  In 
case of emergency the Programme Officer will be available to take calls and receive 
emails on behalf of participants.   

 
5.8 Communication by email, rather than post, saves both time and money.  

Respondents, who are happy to receive all future correspondence by email, should 
contact the Programme Officer at programmeofficer@oldham.gov.uk 

 
 



 
 Photocopying 
 
5.9 Limited photocopying facilities will be available at the Examination office. Copies will 

be charged at 5p per single-sided A4 sheet. 
 

Website 
 
5.10 Information on the Examination process can be viewed at 

http://www.oldham.gov.uk/examination.htm 
 
Public 
 

5.11 All sessions will be open to the public to observe.  Participants may attend, as 
observers, any session to which they have not been scheduled to appear, but will 
not be able to take part. 
 
Smoking 
 

5.12 Smoking is not permitted at anytime in the Civic Centre. 
 



Emergency Exit Procedures 
 
5.13 A continuous ringing tone indicates that the fire alarm has been activated. Leave the 

building by the nearest safe exit.  Do not use the lifts.  The assembly point is through 
the main reception area and through the double doors leading onto Rochdale Road.   

 
6. Site Visits 
 
6.1 The Inspector will make a series of site inspections before, during and after the 

Examinations hearings. Normally these site visits will be unaccompanied and 
unannounced unless the Inspector intends to enter private land or buildings. 

 
6.2 Requests for accompanied site inspections should be submitted to the Programme 

Officer, who will prepare a programme of visits. A Council representative will also be 
present on all accompanied visits. Issues that have been (or are to be) debated at 
the Examinations will not be discussed on site visits.   

 



APPENDIX A  
 
How to contact the Programme Officer  
 
Linda Ford 
 
Telephone: 07834 311040 
E-mail:        programmeofficer@oldham.gov.uk 
Office :        Room 420A, Level 4, Civic Centre, West Street, Oldham 
                    OL1 1UT    
 
 
 
 
 
 
 



APPENDIX B  
 
Travel Directions  
 
By Road 
 
Motorway M60, Junction 22, signpost Oldham A62, or Motorway M62, Junction 20, 
signpost Oldham, A627M towards Oldham Town Centre 
 
Oldham car parks: 
http://www.oldham.gov.uk/transport_streets_1/parking/car_parks_town_centre.htm 
  
By Bus 
Oldham Town Centre can be accessed by bus.  The bus station is approx. a 1 
minute walk from the Civic Centre. The following buses serve Oldham Town Centre:  
 
56, 57, 58, 59, 64, 76, 78, 79, 81, 81A, 82, 83, 149, 159, 180, 183, 184, 343, 344, 350, 
402, 406, 407, 408, 409, 410, 411, 415, 418, 425, 428   To find out how to get to 
Oldham Town Centre using your local bus service please visit  
http://www.tfgm.com/journey_planning/ 

 Telephone    0871 200 2233 

 
 



 
 
Location of Oldham Council, Civic Centre 

 
Rochdale Road (entrance) 
Civic Centre 
West Street 
Oldham 
OL1 1UT (or OL1 1NL for sat nav users) 
Reception Tel: 0161 770 4025 
 
 

  
    
 


