





Shop Front Improvement Grant Application Form






SECTION A – BUSINESS & CONTACT DETAILS

1) Business Name:
___________________________________________________________________________________

2) Business Address:
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3) Business Postcode:
___________________________________________________________________________________

4) Nature of Business (e.g. Shop / Food / Office etc.):
___________________________________________________________________________________

5) Contact Name:
___________________________________________________________________________________

6) Position in Organisation:
___________________________________________________________________________________

7) Daytime Telephone Number:
___________________________________________________________________________________

8) E-mail:
___________________________________________________________________________________

9) Do you own or lease the premises? (Please circle or highlight your answer): Own / Lease

10) If leased, when does the lease expire? ________________________________________________

11) Do you have landlord’s written permission to make alterations? (Please circle or highlight your answer) Yes / No / Pending

12) Are you registered for Business Rates or do you get Small Business Rate Relief (SBRR)? (Please circle or highlight your answer) Yes / No

13) If applicable, are your Business Rates up to date? (Please circle or highlight your answer) Yes / No 

14) Are you VAT registered? (Please circle or highlight your answer) Yes / No

15) If applicable, please provide VAT registration number ____________________________________

16) Business structure (please circle or highlight your answer): sole trader / limited company / community interest company / other - please state ___________________________________________________________________________________


SECTION B – PROJECT DETAILS

1) Address of property (if different from above): _________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2) Description of proposed works:
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3) How will the works improve the appearance of your business and the wider town centre?
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4a) Do you require planning permission for the required works? (Please circle or highlight your answer) Yes / No / Pending / Not required

4b) Do you have advertisement consent for the required works? (Please circle or highlight your answer) Yes / No / Pending / Not required

4c) Do you require Building Regulations approval for the required works? (Please circle or highlight your answer) Yes / No / Pending / Not required

4d) Do you require Conservation Area consent for the required works? (Please circle or highlight your answer) Yes / No / Pending / Not required

If Yes or Pending, please provide the reference number(s):
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

5a) Have you completed any shop front improvement works in the past 2 years? (Please circle or highlight your answer) Yes / No

5b) If yes, please describe works and date completed:
______________________________________________________________________________________________________________________________________________________________________


SECTION C – FINANCIAL INFORMATION

1. Please list the total cost of each element of the proposed works (based on lowest quote(s)):

	Description of works
	Cost (without VAT)
	Cost with VAT

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	



2) How much grant funding are you applying for? (Max 75%, up to £10,000, or £20,000 for double frontage): £
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

3) How much will your business contribute? £
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4) Are you receiving financial support from any other source towards these works? Yes / No

If yes, please provide details:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


SECTION D – SUPPORTING DOCUMENTS CHECKLIST

Please ensure you have attached the following:
Written quote(s) for works (min. 1 required, 2 preferred)
‘Before’ photographs of current shop front
Proof of ownership or lease (with landlord consent if applicable)
Planning permission / consent (if required)
Copy of business bank statement
Any other relevant supporting documents including plans of work if applicable

SECTION E – DECLARATION

I declare that the information provided in this application is true and complete to the best of my knowledge.

I understand that the Council will perform checks.

I understand that any false information may result in the withdrawal of grant funding.

Signed: ____________________________________________

Full Name (Print): _______________________________________

Date: ___________________

Return completed forms to: invest@oldham.gov.uk or by hand/post to the Market Office at Tommyfield Market Hall, Albion Street, Oldham, OL1 3BG
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