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L i c e n s i n g   A u t h o r i t y

Applying for a Minor Variation to a Premises Licence or 
Club Premises Certificate
Status of this Leaflet

This is not statutory guidance and does not form any part of the Licensing Authority’s Policy (which is available separately). The leaflet does not replace the Act or any statutory guidance issued under it, so reference should always be made to that before submitting applications.

General

The holder of a Premises Licence or Club Premises Certificate may apply at any time to the relevant licensing authority for a minor variation of the licence or certificate.
Minor variations will normally concern modification of conditions, for example, opening hours, to add or remove licensable activities or make minor changes to the structure or layout of the premises.
An application for a minor variation may not be made so as to:
· to extend the period for which a licence has effect;

· vary substantially the premises to which it relates;
· specify an individual as a premises supervisor;

· transfer the licence

· add the supply of alcohol as an activity authorised by the licence;

· authorise the supply of alcohol at any time between 11pm and 7am; or

· to increase the amount of time on any day during which alcohol may be sold by retail or supplied.
Requirements to apply for a minor variation 
· One completed application form. 

· Enclosed a plan (is appropriate to the application)

· Enclose the fee of £89 
· The existing premises licence shall be enclosed with the application. If that is not possible a statement should be attached stating why it is not enclosed

· Advertisement of application for benefit of interested parties (see note below)

As part of the application the Applicant may volunteer additional conditions to go onto the operating schedule and/or request that others are removed.

Advertising
It is the applicant’s responsibility to display an A4 white notice legibly in black ink on the premises and must be displayed prominently where it can be conveniently read from the exterior of the premises. If any part of the exterior perimeter of the premises that abuts a public highway is more than 100 meters a notice shall be displayed every 50 metres.

This notice must be display for 10 consecutive working days commencing and including the day after the application was served on the licensing authority and must contain the following information:
The header must state:

Licensing Act 2003: Minor Variation of Premises Licence or Club Premises Certificate (delete as appropriate). This must be in font size 32; and
In font size 16:

· A brief description of the proposed variation

· The name of the applicant or club

· Postal address of the premises or club

· Postal address of the Licensing Authority and their website address. (see below)

· The date by which an interested party may make representations to be licensing authority; and 

· That it is an offence knowingly or recklessly to make a false statement in connection with an application. The maximum fine for which a person is liable on summary conviction is £5000.
Processing the Application

The application, once submitted, follows a different procedure than that of a full variation.

As stated above the consultation time of 10 working days commencing on the day after the Licensing Authority received the application. The Licensing Office will decide which, if any, of the responsible authorities (i.e. Police, Fire, Environmental Health, Health & Safety, Child Protection and Planning) to consult if they are in any doubt about the impact of the variation on the licensing objectives and they need specialist advice, and take into account their views before reaching a decision.
After the 10 day consultation period the Licensing Authority has a further 5 working days to determine the application and either grant or reject it. This will be done by Officers as there is no hearing. 

If the application is rejected the applicant may apply for a full variation which would trigger a 28 day consultation and if necessary a hearing and any subsequent appeal.

Should the application not be determined within 15 days from receipt it will automatically be rejected and the fee returned to the applicant. There is nothing to stop the application being re-submitted and being treated as a fresh application using the fee already paid.
For further information contact Oldham Council’s Licensing Section

	In person or 
in writing to:
	Licensing Section

Oldham Council
Sir Robert Peacock House,

Vulcan Street
Oldham

OL1 4LA

09.00 to 12.30 and 13.30 to 16.00 Monday to Friday



	By phone:
	0161 770 4730 or 4731

09.00 to 17.00 Monday to Friday



	Fax:
	0161 770 4481



	E-mail:
	env.licensing@oldham.gov.uk


	Website
	http://www.oldham.gov.uk/info/200204/licensing


Any advice given in this guidance is not to be taken as legal advice. Independent legal advice should be sought on any points of law. 
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