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Notification of a funded child leaving a setting mid-term

	Funding Type
	2YO (Families Receiving Additional Support)  
	☐
	
	Working Families - under 2s/2YO/3&4YO (please select below)

	
	Under 2s 
	☐	2-Year-Old
	☐	3- and 4-Year-Old
	☐
	
	Universal 15 hours - 3&4YO                 
	☐


	Setting Details

	Setting Name
	

	Address
	

	
	Postcode
	

	Contact telephone number
	



	Child Details

	Name of child
	
	Date of birth
	

	Home address
	

	
	Postcode
	

	Date of child leaving the setting
(This should be the last date the child attended the setting)
	

	Reason for child leaving the setting
	

	Eligibility Code (if applicable) 
	

	Does reason for leaving meet the exceptional circumstance criteria? 
(Annex B, section 4)
	
Yes   ☐       No   ☐

	If exceptional circumstance criteria are not met, is it agreed that funding will be released? NB If place is taken up by new child then funding is required to be released
	
Yes   ☐       No   ☐

	Date information added to portal 
(either update to actuals or added as an adjustment)
	



	Signed Parent Declaration form attached?
	Yes   ☐	No   ☐



	Notes for completion

	1. You must complete both parts of the form if a funded child has left your setting mid-term
2. You must include a copy of the signed declaration form for the term
3. You must update your number of vacancies
4. Both forms and evidence should be emailed to the Free Entitlement Team on free.entitlement@oldham.gov.uk

	Name
	
	Position
	

	Signed on behalf of setting
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