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1. [bookmark: _Toc1868802315] About this document

This document outlines local processes for providers with relation to the Early Years entitlements for the funded childcare. These processes relate to:

· Early Education and Childcare Statutory guidance
· The Childcare Act 2006
· Operational Guidance 
· EYFS
· The Agreement for Funded Early Years Provision and Childcare for private, voluntary or independent (PVI) childcare providers and schools.

The document refers to early years provision free of charge and free childcare for eligible working parents. The guidance applies to:

· The 15 hours for the Early Learning for 2-year-olds (EL2s) entitlement (previously families receiving additional support FRAS) the term after the child’s second birthday, 38 weeks a year.
· The 15 hours universal funding for parents of 3 and 4-year-old children, the term after the child’s third birthday, 38 weeks a year.
· The 30 hours entitlement for children of eligible working parents, the term after the child turns nine months old to statutory school age, 38 weeks a year.

2. [bookmark: _Toc1900044201] Enrolling a Child

When enrolling a child for their funded childcare, the Provider must:

· Verify the child’s date of birth by checking the birth certificate, passport, or health red book. 

· Ensure parents complete a Parent Declaration Form (Annex A). This must be completed as soon as the child starts with the Provider.

· Explain to parents that by signing a parent declaration form they are committing the Early Years funding to be paid to you as their provider and this funding cannot be moved to another provider mid-term unless exceptional circumstances apply. (See section 3 of this document).

· The Provider must ask if a child attends at any other provider, if so, this should be recorded on the parent's declaration form. It must also state which provider is receiving the universal/funded 15 hours and the extended/expanded 15 hours (if these are being claimed) and how the working families entitlement is being split between the providers.

· EYPP and DAF, parents are now required to state which setting they want to receive their EYPP and DAF if attending more than one provider.

If a parent wishes to access the provider partway through a term, the mid-term starter process must be followed (see section 4 of this document).


[bookmark: _Toc405007086]3. Parent Declaration Form


This form must be completed for all children claiming funded childcare entitlement with the provider. It should be signed and dated by the parent/carer no later than two weeks into the start of any new term, but no earlier than the beginning of the term (Annex A).

· All the information requested must be recorded.

· A new form must be completed at the start of each term.

· Parents/carers are required to sign both sections of the form.

· The form must state if the child attends any other providers and if so, which Early Years setting they attend.

· In the case of more than one provider being used to claim the entitlements, the parent/provider must record how the hours will be split.

· Copies of these forms should be retained on site and will be required at audit.

· Where the entitlement is split between a school and a PVI provider, the school will always claim the universal hours for the child.

· A copy of the parent declaration may be requested by the Local Authority should any funding queries arise.

Parent declarations are generally binding for a term except in exceptional circumstances (e.g., moving house/area). Where a parent wishes to leave during a term, for reasons other than exceptional circumstances, the funding cannot be transferred to an alternative provider unless agreed by the original provider. The Provider should ensure that parents are aware of this detail when signing the parental declaration. 

[bookmark: _Toc695905073][bookmark: _Hlk202882329]4.  Exceptional Circumstances

Once a parent has signed a parent declaration form, they are committing to access their funded childcare entitlement hours with that provider for that term. It is important that providers make parents aware of this. If a parent chooses to leave the provider during the term, then the funding would remain with the original provider, unless it is due to an exceptional circumstance.

Exceptional Circumstances could be:

· If the family moves address and are no longer able to access the original provider. – Where the distance from the family's new address to the provider has increased by at least one mile.

· If the family’s circumstances change, i.e., unemployment

· If the child has a long-term illness.

· If the parent’s working patterns change from the time of the original claim.

· Where there is a change in the child’s main carer.

· Changes to a provider’s Ofsted judgement or where there are deemed to be serious safeguarding concerns.

· Safeguarding – endorsed by Social Care

[bookmark: _Toc1644950389]5. Mid-term starters, leavers, and non-attendance

[bookmark: _Toc274781355]5.1 Mid-term starter

Before the provider commits to a start date, they must complete a mid-term mover claim form to allow the LA to check if there are any current claims for the child.

If it is the case that the funding has been paid to another provider, then the Local Authority Early Years Funding Team will determine if exceptional circumstances apply. (See Section 3 of this document).

Depending on where we are in the termly cycle, all child-level detail information may not be known by the Local Authority Early Years Funding Team at that time. This will not be known until the deadline for inputting ‘actuals’ has passed. Dates are outlined in the provider payment timetable.

It is important that parents are asked if they have previously attended another provider.

· If exceptional circumstances apply to the mid-term starter: In this case the funding will follow the child. The original provider will be able to claim funding for the child up to the date that they left. The new provider will be able to claim from the date the child started accessing a funded place with them, to the end of the term.

· If exceptional circumstances do not apply to the mid-term starter: In this case the new provider will not be able to claim funding for the child until the beginning of the next term. The parent does have the choice to move the child to the new setting and cover the childcare fees themselves.

Claiming for a Mid-term starter

Depending on where we are in the term cycle there are two ways in which the details of a mid-term starter can be claimed for:

· Claiming via the Synergy online provider portal – Actuals: This can be done if the child is starting the setting before the ‘input of actuals’ deadline as specified on the payment timetable. The child can be claimed for along with other children and the provider should just reduce the number of weeks claimed to those that apply.

· Claiming via the Synergy online provider portal – Adjustments: This can be done if the child has started after the input of actuals deadline has passed, providers should claim for the total hours for the term and provide a reason for the adjustment.

· Before adding a new child during the adjustments period, providers must submit a mid-term starter/leaver form prior to the child’s start date. This is to allow the LA to check whether the child has any active claims elsewhere, helping to prevent duplicates and funding conflicts. Adjustments for new starters will only be accepted once this form has been received and reviewed. 

· Providers must ensure that children have a valid eligibility code before offering a funded place. If you experience difficulties checking a code or confirming eligibility, please contact the LA.

· Child claims cannot be added during the adjustment period where a child’s start date is prior to the relevant termly census date. Providers must submit all full claims within the main termly submission at actuals. Where a child is omitted from the actuals submission, any subsequent claim can only be made with a start date after the census date, and funding will be payable only for the remaining weeks of the term. Full backdated claims will not be accepted at the adjustment stage. The Local Authority will notify providers of the Early Years census dates annually.

On portal deadline days for actuals and adjustment submissions, the team will be undertaking additional administrative tasks to meet tightened processing timescales. As such, the team will not be available to respond to emails or calls on deadline days. Providers are strongly advised to complete and submit claims well in advance to avoid delays or issues.


[bookmark: _Toc777709048]5.2	Mid-term leavers

If exceptional circumstances DO NOT apply:
When a child who has been accessing the funded childcare entitlement leaves a provider part way through the term and exceptional circumstances do not apply, the Early Years funding will stay with the provider for the remainder of the term, providing a Parent Declaration form has been signed by the parent and the child’s place remains available to them.

The Provider may allow funding to follow the child even where exceptional circumstances do not apply. Providers are expected to act mindfully and, where possible, flexibly to support the release of funding in the best interests of the child. In such cases, the Provider must complete a Leavers Form and submit it to free.entitlement@oldham.gov.uk. The Local Authority will review the request and, where appropriate, authorise the transfer of funding.

If exceptional circumstances DO apply:
The Early Years funding will follow the child. The Provider will only be able to claim funding for the actual weeks the child has attended the setting.

· If the deadline for ‘input of actuals’ has not passed, the Provider must record the details on the Synergy online provider portal for the child, ensuring they input the start and end dates and the number of hours and weeks attended.
· If the deadline for ‘input of actuals’ has passed, the Provider will need to submit an adjustment for the child, providing the total amount of hours to be withdrawn and the reason. 
· The Provider will need to send through a leaver’s form to the Early Years Funding Team so a record of the departure can be recorded and process any transfer of funding (if applicable). The form should be sent to free.entitlement@oldham.gov.uk. 

[bookmark: _Toc1972416969]5.3	Non-attendance from the start of term

At the start of the term, if a child enrolled with a provider does not attend, the Provider must:

1. Contact the family immediately and continue to communicate with the family until the child attends. Also communicate non-attendance with any professional working with the family.

2. If the child’s details have been added onto the Synergy funding portal, then these should be removed before the next ‘input of actuals’ deadline, or via an adjustment.

If a child does not attend the setting, then a claim for the Early Years funding for that child cannot be made. Parent Declaration forms are only valid from the date the child starts to attend their funded sessions.

Early Years Funding is paid based on access and attendance.


6. [bookmark: _Toc1588843742] Change of hours mid-term

Parents are able to increase and decrease their funded childcare entitlement hours mid-term, so long as the provider can accommodate the request. Exceptional circumstances do not need to apply for a parent to increase or decrease their hours claimed mid-term, as long as it does not exceed the entitled 15/30 hours per week, and the change is with the existing provider.

Where a provider can accommodate a parent’s request to change hours mid-term, an adjustment must be provided via the online provider portal.

7. [bookmark: _Hlk202885443][bookmark: _Toc511230462] Child attendance, absences, and vacancies

Attendance at an Early Years provider ensures every child has the best start in life, the chance to achieve and thrive, achieving better outcomes for children and ensures children are school ready.

The Provider must make parents aware, before they start accessing the funded childcare, of the importance of good attendance. The Provider must have an attendance policy in place.

The attendance policy must include expectations for reporting child absences, a requirement for parents to inform the provider before the start of the session and the expected return date; and the actions providers will take if a child is absent without notification or for a prolonged period of time, for example: implementing the setting’s safeguarding procedures, following up with the parents and/or carers and contacting emergency contacts if parents and/or carers are not contactable.

The Provider should immediately contact the parent/carer of any children who have not attended without parental contact and obtain an anticipated return date.

The Provider should follow up immediately if a child does not return on the anticipated date.

The Provider must consider patterns and trends in a child’s absences and their personal circumstances and use their professional judgement when deciding if the child’s absence 
should be considered as prolonged. Consideration must be given to the child’s vulnerability, parent’s and/or carer’s vulnerability and their home life. Any concerns must be referred to local children’s social care services and/or a police welfare check requested.

The Provider should always inform professionals and other services who are working with the child/family.

The above information has been extracted from sections 3.11 and 3.12 of the EYFS statutory guidance.

The local authority may request attendance data from the provider.


Absences

Absences for illness of up to two weeks will be paid as normal and do not need to be reported to the Local Authority Early Years Funding Team. 

Any absences that go beyond two weeks must be recorded by the provider, along with any actions and reasons given e.g. illness or if the child is having an operation. This will be reviewed at audit.

Holidays

Child holidays lasting up to two weeks will be funded as normal.

Holidays lasting up to four weeks will be funded only where the Provider has a written statement from the parent/carer confirming their return date.

If the child does not return on this agreed date, then they should be treated as a leaver. The leaving date will be judged as the previously agreed return date. An adjustment should be made for the child via the online provider portal.

If a child goes on holiday for longer than four weeks, or does not give a return date, then they should also be treated as a leaver.

If the child does return during the term and the place has been left open, then a new Parent Declaration Form must be signed to claim their remaining Funded Childcare entitlement.

It is the provider’s choice whether to keep a place open for any child going on holiday for longer than four weeks or not providing a return date. The parent will then need to apply for funding for the child once they return.

Provider Closures

Providers will not be penalised for short term closures beyond the provider’s control, for example due to elections, damage to the premises, or strike action. Providers should notify the Local Authority of any sudden, unexpected closures.

The provider should inform parents in advance of any planned closures particularly relating to term-time and are encouraged to keep these to a minimum in order to prevent child and parent disruption. They should provide parents with their guidance around how this may impact their funded hours e.g. that the parent may take up the hours they have not received at a different time, however, maintaining that the child does not exceed the 15/30 hours per week. Where a child is in receipt of their full entitlement weekly, these hours may be taken outside of term time.

Vacancies

In order to signpost parents to your setting, providers should share their vacancies with the Family Information team. This can be done by using the vacancy form on the provider portal. 

Records

The Provider must keep a secure record of all funded children’s termly attendance. This must be maintained for audit purposes.

The Provider must also log actions where attendance is poor.

8. [bookmark: _Toc1311662166] The funding process and submitting information

The Local Authority receives Early Years funding from government for 38 weeks a year.

The Local Authority will issue a timetable to show the funded childcare hours available each term based on the school calendar year, however this will not always mirror the school calendar as it often equates to 39 weeks of the year, which means there will be a week when providers, if they are open, will have to charge parents for the hours they access during that additional week.

The provider payment timetable will set out the deadline dates for submitting estimates, actuals, and adjustments.

The provider payment timetable will set out payment processing dates for payment of estimate, actuals, and adjustments.

The provider payment timetable will be issued to all funded providers before the start of the new financial year and is also available on the ‘Agreement for Funding’ pages of the LA website.

The processing w/c is when the Early Years Funding team begin to process the claims for payment. This is not the date that the provider should expect to receive their Early Years funding. At the latest, providers should expect their funding to reach their accounts three to five working days after the advertised processing week.

Failure to submit information by the specified deadline will result in a delayed payment and the Provider must ensure that they submit the required information by the next due deadline in order to receive the funding.

Payments will not be made outside the specified dates shown on the provider timetable.

Early Years funding terms are:

· Summer term – 1 April – 31 Aug

· Autumn term – 1 Sept – 31 Dec

· Spring term – 1 Jan – 31 Mar


Monthly Payments

The local authority will provide more information regarding this process from October 2026.


[bookmark: _Toc1007459143]8.1 Early Years Census

Early Years uptake reporting will now take place via a termly census. The census supports the payment and delivery of funded childcare entitlements and statutory data collection for the Department for Education. Providers are required to submit accurate and timely information in accordance with the guidelines issued by the Local Authority. Failure to provide the requested information may result in delays to any payments due.

[bookmark: _Toc2114403811]8.2 Termly Sufficiency Data Collection

The termly sufficiency data is collected in January, May, and September. The collection of this data is a requirement under this agreement. The LA has a statutory duty to ensure that there is sufficient childcare to meet parental demand. This data is important to help build a picture of childcare provision across the borough, identify any wards/districts where demand may be greater than supply, to inform investment and development.

9. [bookmark: _Toc2062983479] Early Years Funding Audit

The Early Years Funding team will carry out random audits on providers to ensure that the Early Years funding is being delivered and administered in accordance with statutory guidance and the Provider Agreement for funding. Where a provider is selected for audit, the provider will be given adequate notice to ensure that all relevant documentation is available.

10. [bookmark: _Toc1548703247]Charging and Invoices

Early Years funding is intended to deliver 15 or 30 hours a week of free, high quality, flexible childcare. The 15 or 30 hours must be able to be accessed free of charge to parents. There must be no mandatory charges for parents in relation to the free hours. It is not intended to cover the cost of meals, other consumables, additional hours or additional services.

The Provider may charge parents for the following extras in connection with the funded hours, but these charges must be voluntary for the parent:

· Consumables to be used by the child, such as nappies or sun cream
· Meals and snacks consumed by the child
· Extra optional activities such as events, celebrations, specialist tuition (for example music classes or foreign languages) or other activities that are not directly related or necessary for the effective delivery of the Early Years Foundation Stage (EYFS) statutory framework

The Provider can also charge for any additional, private paid hours according to their usual terms and conditions provided taking up the private paid hours is not a condition of accessing a funded place.

Parents must be able to opt out of paying for chargeable extras and the associated consumable or activity for their child. For activities and extra services, providers should be made aware that participation in any optional extra activity should be on the basis of parental choice and a willingness to meet the charges. In these circumstances, children who do not participate in optional activities should continue to receive provision that complies with the EYFS.

Providers who choose to offer the funded childcare are responsible for setting their own policy on providing parents with options for alternatives to additional charges. This policy must offer reasonable alternatives that allow parents to access the entitlement for free, including allowing parents to supply their own, or waiving the cost of these items.

The Local Authority has worked with colleagues from the sector to develop an example policy for the charges which providers may or may not wish to refer to when developing their own policy. It is the provider’s responsibility to create their own policy and ensure that it highlights what their setting has to offer.




Providers should also ensure that their fees for consumables, additional hours and services are easily available to parents and published on their website. These should be clear, up-to-date and easily accessible to parents, to enable parents to make an informed choice of provider.

Where the provider does not have a website, they should complete the following form:

Early Years Funded Childcare - Charging Information – Fill in form

Provider websites should include the following:
· Information about the funded entitlements and the provider’s offer
· Costs for all chargeable extras e.g. meals, consumables and extra activities-
(Providers who do not have chargeable extras should state if meals and consumables are included or if parents will need to supply their own). 
· The pattern of hours that parents can take the funded childcare entitlements
· Information about Tax Free Childcare and Universal Credit childcare if the Provider accepts them.

Childminders and providers caring for 10 or fewer children at any one time are exempt from publishing the above on their website.



Invoices and Receipts

Invoices and receipts should be itemised, and local authorities should work with providers to ensure their invoices break down separately into:
· The funded childcare entitlement hours (note if stretched hours)
· Additional private paid hours
· Food charges
· Non-food consumables charges
· Activities charges

Invoices and receipts should include the provider’s full details so that they can be identified as coming from a specific provider. 

If the provider does not charge for additional extras, it is important that they have a template invoice/receipt available to show the funded hours accessed and make parents aware that the invoice/receipt is available upon request. This may be required as evidence for other services such as Universal Credit.

Providers should provide the local authority with an example of their invoice if requested. This is to ensure that invoices are compliant with the statutory guidance.

The local authority has created the following document to give examples of compliant and non-compliant invoices under the statutory guidance. The document also includes a check list which providers may find useful.




In all cases, these chargeable extras should not be a condition of taking up a funded place. All parents, including disadvantaged families, must have fair access to a funded place. If a provider seeks to make additional hours, optional services or optional consumables a mandatory condition of taking up the funded childcare, the local authority should intervene, and this may result in the Early Years funding being removed.


11. [bookmark: _Toc521559901]Giving Every Child the Best Start in Life

The foundations of success are laid in early childhood. Ensuring every child has the best start in life- the chance to achieve and to thrive – are the foundation stones of the Government’s Opportunity Mission. To ensure that a child’s background does not determine their future success, so that all children develop well, learning to communicate, build relationships, manage their emotions, play and learn. Not just in school, but throughout their lives. That is why the government’s Plan for Change sets a target for a record proportion of children to be school-ready by 2028.

For too many, their opportunities are limited by their background. Babies start life ready to grow and learn but of course development does not happen on its own. It depends on rich, responsive interactions and nurturing support. But right from the start, some children are getting left far behind while others power ahead. Too many children are missing key developmental milestones, in their learning, health and development, meaning they are not ready to learn when they start school.

The range of early education and childcare offers is complex for parents to navigate, with different schemes that are confusing and difficult to access. England’s amazing unsung heroes, our early years educators, feel overstretched and undervalued. The attention of leaders, nationally and locally, has for too long been elsewhere- and services that support families with babies and young children are not joined up enough.

Turning this around will be the central priority. That begins with a new Best Start Family Service: bringing together the services families need both in communities and through a new digital platform to give parents easy access to a network of advice, support and guidance to help their children thrive. This will be backed by local Best Start Plans, coproduced by Local Authorities together with their communities and in response to local needs.

The above text has been extracted from the Government’s strategy for improving child development “Giving Every Child the Best Start in Life”.

The contents of the document are as follows:

· Better support for families
· More accessible early education and childcare
· Improving quality in early years including reception

Oldham’s Best Start in Life Plan is now available to view on our website: Oldham Best Start in Life Strategic Plan | Oldham Council



12. [bookmark: _Toc1509010404]Early Education & Childcare Support

The Government wants to ensure that all children, regardless of background, have access to high-quality early education and childcare. This allows parents to work and support children’s development as they grow, getting them ready for school and beyond.

Parents can currently access the following Early Education and Childcare Support:

15 and 30 Hours Childcare:

Universal Offer for 3 & 4 Year Olds

All 3 to 4 year olds in England can get up to 570 funded hours per year from the term after the child turns 3 years old through to starting school. This is usually taken as 15 hours a week for 38 weeks of the year.  

Government funding is intended to pay for 15 hours a week of high quality, flexible childcare for all 3-4 year olds. The 15 hours must be able to be accessed free of charge to all parents. The offer can be used alongside the working parent entitlement to receive a total of 30 hours, if the parent is eligible.  

Useful links:

15 hours childcare for all families in England - Best Start in Life

Early Learning for 2 Year Olds (EL2s)

15 hours of funded childcare per week for 38 weeks a year is available for eligible two-year-olds in low-income households. This is also available for looked after or previously looked-after children, children with an Education, Health and Care Plan, and/or children receiving Disability Living Allowance.

Low-income working families in receipt of Universal Credit can be reimbursed up to 85% of their childcare costs each month for children aged under 17.

Useful links:

Eligibility for Early Learning for 2 year olds - Best Start in Life

How to Apply – Oldham Local Authority

Support for working parents

Eligible working parents can get up to 30 hours of funded childcare for 38 weeks a year from the term after the child turns nine months until they start school. To qualify for the working families funding, each parent must earn at least the equivalent to 16 hours per week at National Minimum Wage, but not more than £100,000 adjusted net income per year.

Additionally, with the Tax-Free Childcare scheme, for every £8 a parent deposits into their account, the government adds £2 to help with the cost of childcare for working parents that are not in receipt of Universal Credit. Parents can get up to a maximum of £2,000 per year per child aged under 12, or £4,000 for disabled children aged under 17.

Useful links:

Eligibility for 30 hours childcare - Best Start in Life

Apply for 30 hours childcare - Best Start in Life

Tax-Free Childcare - Best Start in Life

Universal Credit Childcare

For working families claiming Universal Credit with children under 17. Families can claim back up to 85% of eligible childcare costs. Upfront childcare costs may be available to eligible parents moving in work or increasing hours.

Useful links:

Universal Credit Childcare - Best Start in Life

Support for student parents

Parents who are full-time students may but eligible for Parents’ Learning Allowance.

How much the parent receives depends on their household income.

The allowance:
· Does not have to be paid back
· Is paid on to of their other student finance
· Will not affect the parent’s benefits or tax credit

The Parents’ Learning Allowance is subject to eligibility.

Useful links:

Parents' Learning Allowance: Overview - GOV.UK

Parents' Learning Allowance: What you'll get - GOV.UK

Parents' Learning Allowance: Eligibility - GOV.UK


If parents are unsure of the childcare options available to them, they can complete the Childcare Eligibility Checker on the Best Start in Life parent hub.


13. [bookmark: _Toc109253239]Oldham Local Offer

All childcare providers within Oldham are encouraged to sign up to the ‘local offer’. This promotes the LA’s vision to make Oldham a place where children and young people can thrive. This will be demonstrated by children and young people with SEND achieving well in their Early Years education. More information on the local offer can be found using this link: Your Local Offer . 

14. [bookmark: _Toc985661646]30 Hours Childcare for Eligible Working Families of children aged 9 months to 4 years

In line with the recent childcare reforms, many working parents will be eligible to receive funded childcare. This entitlement is intended to support working parents with the cost of childcare and enable parents, where they wish, to return to work or work additional hours.

The funded childcare is not intended to cover the costs of meals, other consumables, additional hours, or additional activities. Providers may charge a fee for these, and this will be an agreement between the provider and the parent/carer, however, providers cannot make the fees a condition of taking up a place, and an alternative no cost option must be offered. 

[bookmark: _Toc628963472]14.1 Working Families application process

Parents must apply via the Best Start in Life parent hub, eligibility codes are issued by the digital childcare service in line with eligibility criteria and the LA is unable to determine if a family would be eligible for the working families entitlement. The LA does not issue the working families entitlement codes.

Reconfirmation

Codes need to be reconfirmed by the parent every three months. This is to check that they are still eligible. They will be prompted, via email by HMRC, four weeks before their reconfirmation deadline and again two weeks before the deadline if they still have not reconfirmed. This prompt will tell them that they need to reconfirm. 

If the parent’s circumstances have changed, they will log into their childcare account, amend the information, and then resubmit their details. 

If their circumstances have not changed, they only need to confirm that their details have not changed. 

Parents that completed their original application over the phone will need to phone the childcare service helpline to reconfirm their eligibility. Temporary codes beginning ‘11’ expire and so parents will need to ‘reconfirm’ by completing a new childcare service application online. 

Parents will need to reconfirm regardless of whether their child has started to access a place. If parents miss the reconfirmation deadline or their circumstances change, they will receive an email telling them that their eligibility has lapsed and they are no longer entitled to the working families entitlement. They may be able to retain their childcare place for a short period; this is known as a grace period. 

Families of two-year-old children should be encouraged to carry out an eligibility check for the EL2s entitlement via the LA website, children on the 3 and 4 -year-old entitlement will still be entitled to the universal 15 hours.

A Provider can check a parent’s eligibility code by using the eligibility checker available on the provider portal. When the working families entitlement claim is made by the provider, the eligibility code details will appear next to the child’s name, this may also be accompanied by a yellow triangle with an ‘!’ mark inside, alerting you that the child is in their grace period. 

The LA conducts eligibility code audits on all codes within the provider portal at six points within the year, in line with the Operational Guidance.

· The start of term audit -  
identifies children who have fallen out of eligibility. These children cannot take up a place.

· The mid-term audit - 
identifies children with an eligibility code who are now ineligible and will not be funded beyond the end of the current term.

It is parent’s responsibility to ensure their working families entitlement application is completed prior to the term before they wish to take up their funded childcare entitlement.

The cut off dates for the terms are as follows:

	Term
	Code must have a start date of:

	Summer
	31 March or before

	Autumn
	31 August or before

	Spring
	31 December or before



The grace period enables parents to retain their childcare place for a short period if they become ineligible or do not reconfirm. The statutory guidance outlines the specific grace period cut off dates.

During the grace period, the Local Authority will fund the free hours:

· Until the end of the funding block (31 March, 31 August, 31 December), if a child becomes ineligible during the first half of a funding block.
· Until the end of the following funding block or for as long as the child remains under compulsory school age (whichever is shorter), if a child becomes ineligible in the latter half of the funding block.

Where a parent falls into their grace period, the Local Authority will only fund the current provider. The child should not start a new working families place during their grace period. This includes in the following scenarios: 

· Where a parent falls into their grace period before the child has started a working families place. 
· Where a parent falls into their grace period whilst their child is in a working families funded place, and the parent attempts to move the child to a different setting.

The Local Authority may use their discretion to allow the child to continue their working families entitlement in a new setting in some exceptional circumstances. These may include:

· If the provider closes or receives an Ofsted inspection judgement of ‘Urgent Improvement’ in Leadership & Governance or ‘Not met’ in Safeguarding and the Local Authority withdraws funding – for state funded schools this means an Ofsted inspection judgement of requiring significant improvement or special measures.
· The parent(s) move home as a result of domestic abuse or other emergency situation.

Where parents meet the eligibility criteria for both working families and EL2s entitlements, they should take up the 15 hours EL2s entitlement and 15 hours of working parent entitlement. 

15. [bookmark: _Toc1169238695]Eligibility for Working Parent Entitlements for Children in Foster Care

A child in foster care is entitled to free early years provision once the child has reached the relevant age, is under statutory school age and the criteria below is met:

· The LA are satisfied that the foster parent is engaging in paid work other than as a foster parent and is consistent with the child’s care plan.

· In single foster parent families, the foster parent holds additional paid employment outside of their foster role.

In two foster parent families, both partners hold additional paid employment outside of their role as a foster carer or one partner is working and the other is on certain forms of family leave from work (including maternity, paternity and shared parental leave) or in receipt of certain forms of statutory pay in connection with sickness or parenting.

[bookmark: _Toc1427464731]15.1	The Application Process

The application form will be completed by the foster parent and be countersigned by a designated person determined by the responsible Local Authority to confirm eligibility. Foster parents will be required to reconfirm their eligibility every three months to mirror the existing process and support the work enabling objectives of the working families entitlement. Agreement that the foster parents can take up the extended hours should be recorded and the care plan for the child should be updated as appropriate. This application is downloadable via the council website.

Applications will be assessed within two weeks from receipt. The Early Years Funding Team will generate an eligibility code for the family, and they will be notified of this code. They should then share this code with their chosen childcare provider. This can also include childcare providers outside of the issuing LA.

Working Families eligibility codes will need reconfirming every three months and foster parents will need to reconfirm with the Local Authority.

[bookmark: _Toc703152838]15.2	How to claim.

The childcare provider will make a claim for the child in the usual way in line with the submission deadlines highlighted in the provider payment timetable. Working families codes begin with ‘500/501’.

16. [bookmark: _Toc1639212016]Disability Access Fund (DAF)

The Disability Access Fund is payable as a lump sum once a year per eligible child.

It aids access to early years places by, for example, supporting providers in making reasonable adjustments to their setting and/or helping building capacity (be that for the child in question, or for the benefit of the children, attending the setting).

If an eligible child is splitting their funded childcare entitlement across two or more providers, the parent will need to nominate the main setting where the Local Authority should make the DAF payment.

All eligible children receiving their funded childcare entitlement will be eligible for the DAF if they are attending an Early Years setting that provides the funded early education, and meets the following criteria:

· The child is in receipt of child disability living allowance and;

· The child receives funded early education.

If the child claiming DAF moves from one setting to another within the year of the claim for DAF being made, the new setting is not eligible to receive DAF as DAF is non-transferable. 

16.1	How to claim

To claim DAF, the Provider should select that the child is eligible for DAF when making a claim via the provider portal and upload a copy of the most recent DLA award letter.

Payments are made as adjustments and processed at the next payment point as outlined in the provider payment timetable. 

DAF will be not be paid where evidence of eligibility is not submitted.
[bookmark: _Hlk202952960]
[bookmark: _Toc642672019]17. Early Years Pupil Premium (EYPP)

All children who are claiming funded childcare entitlements and who meet certain eligibility criteria could be eligible to receive Early Years Pupil Premium (EYPP). The aim of this funding is to improve outcomes for children by improving the learning experiences which benefit the development of the child.

EYPP is only paid on the following hours:
· Universal 15 hours entitlement for 3 and 4-year-olds
· 15 hours entitlement for EL2s
· 15 hours entitlement for children aged two years of working parents 
· 15 hours entitlement for children aged nine months to two years old of working parents.

Eligibility Criteria can be found at Early Years Pupil Premium (EYPP) : 


[bookmark: _Toc203036956][bookmark: _Toc203037040][bookmark: _Toc821947466]17.1	How to claim

EYPP is paid directly to the childcare provider.

Providers will be able to check and claim EYPP when they submit a claim for a child via the online provider portal, they will need to provide the parent’s surname, national insurance number/NASS number and date of birth, they will also need to consent to a check being carried out.

If a child falls eligible under one of the looked After criteria, then the provider will need to upload and submit this evidence along with the child claim so EYPP can be applied by the Early Years funding team.

On submission of a claim, the LA will run an EYPP check and if the child is eligible then EYPP will appear at the side of the child’s name.

18. [bookmark: _Toc1425208146] Special Educational Needs Inclusion Fund (SENIF)

The Special Educational Needs Inclusion Fund (SENIF) supports early years providers to include children with emerging or identified special educational needs and/or disabilities (SEND) who are accessing their funded early education entitlement.

SENIF is intended to help where a child’s needs cannot be met through ordinarily available provision alone, despite appropriate strategies and support already being in place as part of the graduated approach.

SENIF may be used to support children who:
· Are 2, 3 or 4 years old and accessing funded early education
· Have identified or emerging SEND
· Do not have an Education, Health and Care Plan (EHCP)
· Require additional support to help them achieve presence, participation and positive outcomes in the setting

SENIF is one part of Oldham’s wider early years SEND support offer, alongside DAF, EYPP and universal provision, and aims to support inclusion at the earliest possible stage.

19. [bookmark: _Toc2117563712] Early Years Inclusion Fund (EY Inclusion Fund)

What the fund is:

The Early Years Inclusion Fund is designed to help early years settings become more inclusive for children with SEND. It is setting‑level, upfront funding, not linked to individual children, and is formula based.

What the funding can support (as stated, not inferred):

Corporate documents describe the fund as supporting:
· Increased inclusivity for children with SEND in early years settings
· Setting‑level capability and sustainability
· Quality improvement rather than one‑off child interventions


20. [bookmark: _Toc452310242]Childminders, Nannies and Home-based Carers

Early Years Provision is defined in section 20 of the Childcare Act 2006 as the provision of childcare. ‘Childcare’, as defined in section 18 of the 2006 Act, specifically excludes care provided by a parent, step-parent, foster parent (or other relative) or by a person who fosters the child privately or has parental responsibility. Early Years provision by a childminder (registered independently with Ofsted or a childminder agency) for a related child does not count as childcare in legal terms.

Therefore, early education funding cannot be claimed by, or spent on, childminders providing:
· Childcare for their own child
· Childcare for a related child
· Childcare for a child being fostered by the childminder

Nannies and home-based carers are exempt from the requirement to register as a childminder under The Childcare Order 2008. They are currently not permitted to register on the Early Years Register and therefore cannot receive Early Years funding.

[bookmark: _Toc495326732]21. Ofsted ‘Needs Attention’ in Leadership and Governance

Oldham wants to create a 0 -19 Education and skills system that is underpinned by a collective vision for the borough of high-quality teaching, a dynamic and relevant curriculum and outstanding leadership. The LA is clear and consistent in its expectations of continuous quality improvement to ensure the funded childcare entitlement for all funded children has maximum impact. We will continue to concentrate free education funding wherever possible on those providers judged by Ofsted to be delivering the highest quality provision whilst prioritising support to others.

Statutory guidance states that Local Authorities:

· Local authorities are not required to fund places at providers who do not meet the quality standards set out at A3.2 and A3.3 of the Early Education & Childcare guidance, but may choose to do so in appropriate cases, for example to ensure sufficiency of free places. 

This protocol outlines the actions that will be taken by LA where a setting receives a first overall Ofsted grade of ‘Needs Attention’ in Leadership and Governance. The protocol applies to full day-care provision, pre-schools, childminders registered independently with Ofsted and out of school (OOS) settings.

21.1	Following notification of ‘Needs Attention’ in Leadership and Governance judgement by Ofsted or at inspection, the Early Years Provider must contact the LA to inform them of the outcome of the inspection by email to early.years@oldham.gov.uk.  

21.2	At this point the LA, or organisation working on its behalf, will discuss the inspection outcome with the owner/manager of the provision. The LA will also make the provider aware of the impacts on their Early Years funding.

The LA will continue to fund existing and new children eligible for the universal and working families parent entitlements where the provider has received a judgement of ‘Needs Attention’ in Leadership and Governance. 

The LA will only fund new children with the EL2s entitlement in ‘Needs Attention’ in Leadership and Governance provision, where there is a sufficiency need.

The owner/manager will be informed that the setting will be placed into ‘Category B’ in the LA’s Quality Improvement Support and Intervention Framework and the ‘Needs Attention’ in Leadership and Governance protocol will be initiated. Engagement in this support package is mandatory if the setting has existing children who are accessing the EL2s entitlement.

21.3 On publication of the report, a funding letter will be issued to the provider informing them of the above and that funding will not automatically be available for any new children with the EL2s entitlement at the setting until an improved judgement is received at re-inspection by Ofsted.

NB: The LA will take the following into account when looking to fund children accessing the EL2s entitlement at an Early Years setting with a ‘Needs Attention’ in Leadership and Governance protocol Ofsted judgement:

1. Is there a sufficiency need? (Evidence to be provided).
2. Is the setting actively engaged in the Quality Improvement Programme?
3. Is there evidence of rapid and sustained improvement?
4. Is a robust Focused Improvement Plan in place?
5. Are there any exceptional circumstances identified and endorsed by a social worker? e.g., placement as part of a CIN plan.

21.4  Dialogue will take place with the LA or organisation acting on its behalf and the owner and or manager of the setting following the publication of the report, to discuss the report and the requirement to submit a ‘Focused Improvement Plan (FIP)’ The plan must clearly demonstrate how the owner/manager will address the actions and recommendations of the Ofsted inspection (including timelines and strategies for sustaining improvements) (Stage One).

The manager/owner of the setting submits the completed FIP to the LA within 10 working days of the initial discussion/meeting. The LA or the organisation acting on its behalf will review the FIP and confirm with the setting that the FIP addresses the actions and recommendations identified in their Ofsted inspection report. At this stage a programme of bespoke, time limited focused intervention is agreed between the LA or organisation acting on its behalf and provider e.g., four x two-hour visits, and dates for formal progress review meetings agreed (Stage Two).

21.5 Monitoring visits will be undertaken during the 12-month period until re-inspection by Ofsted. These visits may be undertaken by specialist Early Years consultants commissioned by LA. Monitoring reports will be completed, and progress reported to the relevant LA Early Years Officer (Stage Three).

21.6 Assessment of progress will be measured through: Visit reports; FIP’s; attendance at learning networks and any identified training. After a period of six months a setting that has not been able to demonstrate rapid improvements are being made to secure an improved outcome at re-inspection will be given notice of termination of their contract to deliver funded places for children accessing the EL2s entitlement.

21.7 Once all actions on the FIP are completed, with clear evidence of how the improvements will be monitored and sustained, the setting submits the FIP to the LA for evidence of improvement (Stage Four) to enable funding to continue on the current basis.

Following an Ofsted re-inspection and the publication of the Ofsted report, the LA will take the following actions:

1. ‘Expected or Above and Met in Safeguarding’ – Process for the automatic reinstatement of funding for children accessing the EL2s entitlement. The setting will be placed in Category A of the Quality Improvement Support and Intervention Framework

2. Second ‘Needs Attention’ in Leadership and Governance – The setting is placed in Category C of the Quality Improvement Support and Intervention Framework, and the owner/manager of the setting must formally sign up to take part in the LA’s Quality Improvement Support and Intervention process prior to continuation of funding for existing children in receipt of the EL2s entitlement.

3. Urgent improvement in Leadership and Governance and/or ‘Not Met’ in Safeguarding – The setting is placed in Category C of the Quality Improvement Support and Intervention Framework, and the owner/manager must formally sign up to taking part in the LA’s Quality Improvement Support and Intervention process.

[bookmark: _Hlk158816674]Ofsted is the sole arbiter of quality. Providers must continue to meet Ofsted requirements and compliance with the EYFS:

· Where a provider fails to meet the Ofsted requirements of the EYFS, including serious safeguarding/welfare concerns; regulatory and compliance action, the provider must notify early.years@oldham.gov.uk and funding may be suspended/ withdrawn until the point Ofsted deem all requirements to be met. This is in line with the following guidance:
· https://www.gov.uk/government/publications/early-years-and-childcare-ofsteds-enforcement-policy,
· https://www.gov.uk/government/publications/working-together-to-safeguard-children--2Early years foundation stage (EYFS) statutory framework - GOV.UK (www.gov.uk)

On publication of the report, consideration will be given to families of children accessing the EL2s entitlement, who have already been registered for a place, and for whom induction visits have commenced. Parents will be informed of the ‘Needs Attention’ in Leadership and Governance judgement, and what this means with regards to their funding.

The above information may be subject to change in line with future publications of the Ofsted Framework. Any changes in relation to the refusal and withdrawal of funding will apply.




[bookmark: _Toc460198944]22. Ofsted ‘Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding 

Oldham wants to create a 0 -19 Education and skills system that is underpinned by a collective vision for the borough of high-quality teaching, a dynamic and relevant curriculum and outstanding leadership. The LA is clear and consistent in its expectations of continuous quality improvement to ensure the funded childcare entitlements for all funded children has maximum impact. We will continue to concentrate Early Years funding, wherever possible, on those providers judged by Ofsted to be delivering the highest quality provision whilst prioritising support to others.

Statutory guidance states the LA should:

· Secure alternative provision and withdraw funding from a provider as soon as practicable, when Ofsted publish an inspection judgement of the provider of 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding or when Ofsted publish a second consecutive ‘ineffective’ inspection judgement of a childminder agency.

This protocol outlines the actions that will be taken by the LA where a setting receives an Ofsted grade of 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding or two consecutive grades of ‘Needs Attention’ in Leadership and Governance or the childminding agency received a second consecutive ‘ineffective’ inspection judgement.

The protocol applies to full day-care provision, pre-schools, childminders registered independently with Ofsted or those registered with a childminding agency and out of school (OOS) settings.

1. Following notification of an 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding judgement by Ofsted at inspection, the Early Years Provider must contact the LA to inform them of the outcome of inspection to  early.years@oldham.gov.uk 

2. Settings receiving a second consecutive judgement of ‘Needs Attention’ in Leadership and Governance, will be contacted by the LA to inform them they now fall into Category C of Oldham’s Quality Improvement Support and Intervention programme.

3. At this point the LA will discuss the inspection outcome with the manager/owner of the provision and explain the process of the Category C Protocol and that on publication of the report will be informed:

· 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding judgement – Early Years funding will be removed for all eligible children at the provision until the setting receives an improved judgement at re-inspection by Ofsted

· Second ‘Needs Attention’ in Leadership and Governance - Early Years funding will not be available for any new eligible children at the provision until they receive an ‘Expected Standard’ or better judgement in Leadership and Governance at re-inspection by Ofsted

4. Once the inspection report is published by Ofsted the setting will fall into Category C in the LA’s Quality Improvement Support and Intervention Framework and subsequent support package is initiated. A setting with an 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding Ofsted judgement, no longer meet the criteria to be an approved provider on LA’s Directory of Providers for receiving the Early Years funding and will therefore be removed from the list of approved providers.

Parents/carers must be informed formally by the provider of the 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding judgement and the inspection report made available.

The local authority will also issue a letter to parents informing them of the impact on their funding and the support available.

5. [bookmark: _Hlk158815076]The Director of Education & Early Years will be informed of the inspection outcome and that the Category C protocol has been initiated.

6. Following the publication of the Ofsted report, a ‘Focused Intervention Meeting (FIM)’ will take place between the owner/manager of the setting and the LA, or organisation acting on its behalf, to discuss implications of the 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding or two ‘Needs Attention’ in Leadership and Governance  Ofsted judgements and the requirement to submit a ‘Focused Improvement Plan (FIP)’. The plan must clearly demonstrate how the owner/manager will address the actions and recommendations of the Ofsted inspection (including timelines and strategies for sustaining improvements) (Stage One). The LA will also inform the provider of the impact on their Early Years funding for eligible children.

7. At this point the LA will initiate plans to:

· 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding judgement’ - withdraw funding for all funded children at the end of the next funding block or three-month transition phase. The LA may continue to fund any children eligible for funding at the end of this period if there is clear evidence from Ofsted monitoring visit reports showing good progress/improvement and/or the provider is actively engaging with the LA to improve the quality of provision by addressing the Ofsted actions within timescales set out in the FIP.

· Second ‘Needs Attention’ in Leadership and Governance - withdraw Early Years funding for all funded children at the end of the next funding block or three-month transition phase. The LA may continue to fund any children eligible for funding at the end of this period if there is clear evidence the provider is actively engaging with the LA to improve the quality of provision by addressing the Ofsted actions within the timescales set out in the FIP.

8. During this period of improvement, information, advice, and guidance will be available through the LA’s universal Early Years offer.

9. The LA or organisation acting on its behalf will undertake two formal progress review meetings during the 6-12-month period until re-inspection by Ofsted. Monitoring reports will be completed, and progress reported to the Director of Education, Skills & Early Years and the Early Years & Childcare Partnership (Stage Three).

10. [bookmark: _Int_8IDa3FKb]Once all actions on the FIP are completed, with clear evidence of how the improvements will be monitored and sustained, the setting submits the FIP to the LA or organisation acting on its behalf for evidence of improvement (Stage Four).

11. Following the publication of the Ofsted inspection report the following actions will be taken by the LA:

· [bookmark: _Hlk158816413]‘Expected Standard’ – Process for the reinstatement of Early Years funding for all eligible children. The setting will be placed in Category A of the Quality Improvement Support and Intervention Framework

· ‘Needs Attention’ in Leadership and Governance- A previously 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding setting is placed in Category B of the Quality Improvement Support and Intervention Framework and the owner/committee/ manager of the setting must formally sign up to take part in the LA’s Quality Improvement Support and Intervention Process prior to re instatement of the working families entitlement and the universal funding. A setting receiving a third, consecutive ‘Needs Attention’ in Leadership and Governance, will remain in Category C.

· Second 'Urgent Improvement’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding– The setting remains in Category C of the Quality Improvement Support and Intervention Framework, and the owner/committee/ manager must formally sign up to taking part in the LA’s Quality Improvement Support and Intervention Process. Funding for all children entitled will remain ceased.

On publication of the report, consideration will be given to children eligible for the EL2s entitlement who have already been registered for a place, and for whom induction visits have commenced. Parents will be informed of the ‘Needs Attention’ in Leadership and Governance and/or ‘Not Met’ in Safeguarding judgement, and what this means with regards to their funding.

Ofsted is the sole arbiter of quality. Providers must continue to meet Ofsted requirements and compliance with the EYFS:

· Where a provider fails to meet the Ofsted requirements of the EYFS, including serious safeguarding/welfare concerns; regulatory and compliance action, the provider must notify early.years@oldham.gov.uk and Early Years funding may be suspended/ withdrawn until the point Ofsted deem all requirements to be met. This is in line with the following guidance:
· https://www.gov.uk/government/publications/early-years-and-childcare-ofsteds-enforcement-policy,
· Working together to safeguard children - GOV.UK (www.gov.uk)
· Early years foundation stage (EYFS) statutory framework - GOV.UK (www.gov.uk)

The above information may be subject to change in line with future publications of the Ofsted Framework. Any changes in relation to the refusal and withdrawal of funding will apply.







Removal of Funding Table

The table below provides a summary of when funding will be/may be removed.  A specified grade of ‘Not Met’ in safeguarding or weaker than ‘Expected Standard’ in Leadership and Governance (if the provider was inspected by Ofsted on or after 10 November 2025, or by an independent inspectorate using Ofsted’s inspection framework on or after 5 January 2026).

	Outcome in Leadership & Governance
	Grades Explained
	Early Learning for 2-Year-Olds Entitlement (15 Hours)
	Universal Entitlement for 3 & 4 Year-olds
(15 Hours)
	Working Parent Entitlement
(30 Hours)

	
	
Needs Attention


	The expected standards are not met but leaders are likely able to make the necessary improvements.

	No- cannot receive this entitlement unless agreed with the LA* and paragraph A3.14 applies**.

Funding may be removed.

	Yes: can receive this entitlement.
	Yes: can receive this entitlement.

	
	
Urgent Improvement

	The setting needs to make urgent improvements to provide the expected standard of education and/or care.
	No- cannot receive this entitlement unless agreed with the LA* and paragraph A3.14 applies**.

Funding may be removed

	No- cannot receive this entitlement unless agreed with the LA*. 

Funding may be removed.
	No- cannot receive this entitlement unless agreed with the LA*. 

Funding may be removed.

	Safeguarding Standards
	Description
	Early Learning for 2-Year-Olds Entitlement (15 Hours)
	Universal Entitlement for 3 & 4 Year-olds
(15 Hours)
	Working Parent Entitlement
(30 Hours)

	
	


Not Met





	The safeguarding standards are not met. This means that leaders and/or those responsible for governance and oversight have failed to comply with the statutory requirements. As a result, children are made safer and feel safe. Serious and/or widespread failures in safeguarding practice led to children, or particular groups of children, being unsafe. Breaches of the statutory requirements for safeguarding have a significant impact on children’s safety.



	No: cannot receive this entitlement.

Funding should be removed.
	No: cannot receive this entitlement.

Funding should be removed.
	No: cannot receive this entitlement.

Funding should be removed.
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Example Charging Policy

The Early Education and Childcare Guidance (1st April 2025) issued by the Department for Education (DfE) has been updated to ensure greater clarity and consistency around the management of the funded entitlement for parents, providers and local authorities.

Early Years providers have a responsibility to ensure that parents are made aware that they can ‘opt out’ of additional extras in connection with the funded entitlements to ensure that their child can access the funding free of charge. 

What does the funded entitlement offer?

Government funding is intended to deliver 15 or 30 hours a week of free, high quality, flexible childcare for up to 38 weeks of the year. The 15 or 30 hours must be able to be accessed free of charge to parents. 

This includes:

· Trained staff delivering the EYFS 

· Use of the premises and learning environment

· Access to age-appropriate toys, furniture and resources

· Basic consumables required to meet learning and care needs e.g. water, tissues and craft materials.

Government funding is not intended to cover the cost of meals, other consumables, additional hours and additional services (Early Education and Childcare Guidance – A1.32). 

The DfE guidance makes it clear that providers can charge for additional extras provided that parents are given an alternative option to access the funded hours free of charge (A1.33).

Our Offer

Our setting is committed to offering the funded entitlements to eligible families as we understand that they play a pivotal role in supporting parents/carers in covering the costs of childcare to enable them to work and to support children with their development. 

As the funding does not cover the costs of providing meals, consumables and additional activities, our setting charges a voluntary additional extras fee during the funded sessions to help mitigate this cost. Parents/carers must inform the setting if they wish to opt-out of these additional charges at the start of each term. 

To help parents decide whether to opt in or out of the additional extras charge, we have put together some information about what is included below:

[Settings can insert their offer in place of the information below. The below information is an example drawn from information provided by local settings.]



Opt-in Offer

Meals/Snacks

[bookmark: _Hlk197957742]Our setting provides three healthy, balanced and nutritious meals per day (breakfast, dinner and tea) plus an afternoon snack. These are prepared and cooked on-site at our nursery. 

We follow current guidelines and legislation to promote healthy eating and ensure that our children are provided with a range of fruit and vegetables so that they are receiving at least one of their five a day. 

All children will have access to water and milk (through the nursery milk scheme) regardless of whether the family opts out of the additional extras charge.

Extra Optional Activities

Where parents choose to opt out of the additional extras, children will still have access to the full offer of the Early Years Foundation Stage framework (EYFS). However, extra optional activities such as celebration events, music sessions and sports sessions such as dance and football will not be included as these are activities that are provided at a cost to the nursery.

Consumables

All families must provide their own nappies, wipes and suncream for funded and non-funded sessions.

Please note that the additional charges only apply to the funded hours. The costs for consumables, meals and additional activities are already included within the fee for the private funded hours.

Opt-out Alternative

Families who opt out of the additional extras fee will need to provide the meals and snack required for the child’s funded sessions. The food provided must be in line with our lunch box policy.

Although milk is provided through the nursery milk scheme, parents opting out must provide a milk alternative if their child has a dairy intolerance.

By opting out of the additional extras charge, you are also choosing to opt out of the additional activities that are not required as part of the EYFS. This is inclusive of trips and celebrations. Please refer to our breakdown of example activities for a clearer understanding of what activities are supplementary.

How to opt in/out:

Our setting needs to ensure that it remains financially sustainable, therefore, we must ask parents to opt in/out of the additional charges at the start of each term when they sign the parental agreement. This is to allow for business planning.

Parents will not be able to opt out of the additional extras charge mid-term. However, should they wish to opt in, they can speak to the setting manager to arrange future payments. 

For further information, please contact the nursery manager.



Links to guidance:

Early education and childcare - GOV.UK
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Invoice checklist

				Invoice and Receipts Checklist for Providers

				To ensure the setting has a compliant offer of early education funding all invoices and receipts must be clear, transparent and itemised allowing parents to see that they have received their child’s free entitlement completely free of charge and understand fees paid for additional hours or services as per the Early Education and Childcare Statutory Guidance – A1.33.

				Providers may wish to use the following check list to check compliance against the guidance.



				Invoice/Receipt Checklist		Yes		No

				Are the setting's contact details, name and address included?

				Does the invoice/ receipt match charges shown on the fee/session sheet?

				Are the invoices/ receipts clear, transparent and itemised into the following categories?
The free entitlement hours
Additional private paid hours
Food charges
Non- food consumables charges
Activities charges

				Do the invoices/receipts allow parents to see that they have received their funded hours free of charge including the number of weeks accessed e.g. 38 weeks or stretched?

				Can the parents understand the fees paid for additional hours or services?

				The green tabs are examples of invoices that are compliant with the Early Education and Childcare statutory guidance. Also included are examples of invoices that do not meet the requirements of the Early Education and Childcare statutory guidance (red tabs) and would therefore not be compliant. Non-compliant invoices will need to be revised to ensure that they meet the requirements of the guidance and are clear and transparent for parents.







Example 1a

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.														Simple invoice for 15 hours term time with additional hours.
Extra costs for fully funded days only.

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
								INVOICE No.		255

														Date		1st June 2025



						Childcare services for Daisy Smith (15 Hours Term Time Only)



						Period:		2nd June 2025 - 30 June 2025						TOTAL DUE		£278.00



						FUNDED HOURS (15 hours per week for 38 weeks)



								Monday & Tuesday 6 hours per day (9 days)

								Wednesday 3 hours per day (4 days)



										TOTAL FUNDED HOURS		66



						ATTENDED HOURS

								Monday to Thursday 6 hours per day (17 days)



										TOTAL ATTENDED HOURS		102

														Rate		Cost

										ADDITIONAL PAID HOURS		36		£5.50		£198.00

						EXTRA COSTS in addition to funded hours

												Items		Rate		Cost

						Meals (Breakfast, Dinner & Snack)						9		£6.00		£54.00

						Dance class (Monday)						5		£2.00		£10.00

						Music class (Tuesday)						4		£4.00		£16.00

						Football (Friday)						0		£2.00		£0.00

						Non-food consumables: nappies/wipes/suncream (no charge - provided by parent)						0		£0.00		£0.00



														TOTAL EXTRA COSTS		£80.00



														TOTAL		£278.00









Example 1b

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.																				Detailed invoice for 15 hours term time with additional  hours.
Extra costs for fully funded days only.

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
												INVOICE No.		255

																		Date		1st June 2025



						Childcare services for Daisy Smith (Term Time Only)



						Period		2nd June 2025 - 30 June 2025												TOTAL DUE		£278.00



						FUNDED HOURS (15 hours per week)												Total Hrs

						w/c		Mon		Tues		Weds		Thurs		Fri

						6/2/25		6		6		3		0		0		15

						6/9/25		6		6		3		0		0		15

						6/16/25		6		6		3		0		0		15

						6/23/25		6		6		3		0		0		15

						6/30/25		6		-		-		-		-		6



														TOTAL FUNDED HOURS				66

						ATTENDED HOURS												Total Hrs

						w/c		Mon		Tues		Weds		Thurs		Fri

						6/2/25		6		6		6		6		0		24

						6/9/25		6		6		6		6		0		24

						6/16/25		6		6		6		6		0		24

						6/23/25		6		6		6		6		0		24

						6/30/25		6		-		-		-		-		6



														TOTAL ATTENDED HOURS				102

																				Rate		Cost

																PAID HOURS		36		£5.50		£198.00



						EXTRA COSTS in addition to funded hours

														Items		Rate		Cost

						Meals (Breakfast, Dinner & Snack)								9		£6.00		£54.00

						Dance class (Monday)								5		£2.00		£10.00

						Music class (Tuesday)								4		£4.00		£16.00

						Football (Friday)								0		£2.00		£0.00

						Nappies/wipes/suncream (no charge - provided by parent)								0		£0.00		£0.00

																				TOTAL EXTRA COSTS		£80.00



																				TOTAL		£278.00





Example 2a

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.														Simple invoice for 30 hours term time only.
No additional hours.
Extra costs for fully funded days.

				To		Mrs J.Smith
28 Loganberry Drive
Oldham
OL4 2
								INVOICE No.		263

														Date		1st June 2025



						Childcare services for Daisy Smith (30 Hours -Term Time Only)



						Period:		2nd June 2025 - 30 June 2025						TOTAL DUE		£126.00



						FUNDED HOURS (30 hours per week for 38 weeks) 



								Wednesday-Friday 10 hours per day



										TOTAL FUNDED HOURS		120



						ATTENDED HOURS



								Wednesday-Friday 10 hours per day



										TOTAL ATTENDED HOURS		120



														Rate		Cost

										ADDITIONAL PAID HOURS		0		£5.50		£0.00



						EXTRA COSTS (in addition to funded hours)

												Items		Rate		Cost

						Full Day Meals (Breakfast, Dinner, Tea & Snack)						12		£8.50		£102.00

						Dance class (Monday)						0		£2.00		£0.00

						Music class (Tuesday)						0		£4.00		£0.00

						Football (Friday)						12		£2.00		£24.00

						Nappies/wipes/suncream (no charge - provided by parent)						0		£0		£0.00



														TOTAL EXTRA COSTS		£126.00





														TOTAL 		£126.00







Example 2b 

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.																				Detailed invoice for 30 hours term time only.
No additional hours.
Extra costs for fully funded days.

				To		Mrs J.Smith
28 Loganberry Drive
Oldham
OL4 2
														INVOICE No.		263

																				Date		1st June 2025



						Childcare services for Daisy Smith (30 Hours -Term Time Only)



						Period:		2nd June 2025 - 30 June 2025												TOTAL DUE		£126.00





						FUNDED HOURS (30 hours per week for 38 weeks) 												Total Hrs

						w/c		Mon		Tues		Wed		Thurs		Fri

						6/2/25		0		0		10		10		10		30

						6/9/25		0		0		10		10		10		30

						6/16/25		0		0		10		10		10		30

						6/23/25		0		0		10		10		10		30

						6/30/25		0		-		-		-		-		0



														TOTAL FUNDED HOURS				120



						ATTENDED HOURS												Total Hrs

						w/c		Mon		Tues		Wed		Thurs		Fri

						6/2/25		0		0		10		10		10		30

						6/9/25		0		0		10		10		10		30

						6/16/25		0		0		10		10		10		30

						6/23/25		0		0		10		10		10		30

						6/30/25		0		-		-		-		-		0



														TOTAL ATTENDED HOURS				120



																				Rate		Cost

																PAID HOURS		0		£5.50		£0.00



						EXTRA COSTS in addition to funded hours

														Items		Rate		Cost

						Full Day Meals (Breakfast, Dinner, Tea & Snack)								12		£8.50		£102.00

						Dance class (Monday)								0		£2.00		£0.00

						Music class (Tuesday)								0		£4.00		£0.00

						Football (Friday)								12		£2.00		£24.00

														0		£0		£0



																				TOTAL EXTRA COSTS		£126.00



																				TOTAL 		£126.00







Example 3a

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.														Simple invoice 30 hours stretched funding over 52 weeks.
Additional funded hours.
Extra costs for fully funded days.

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
										INVOICE No.		263

																Date		1st June 2025



						Child services for Daisy Smith (30 hours stretched over 52 weeks)



						Period:		2nd June 2025 - 30 June 2025								TOTAL DUE		£480.00

						FUNDED HOURS (30 hours a week stretched to 22 hours)								Total Days



								Tuesday & Thursday 10 hours per day						8

								Wednesday 2 hours per day						4



												TOTAL FUNDED HOURS		88



						ATTENDED HOURS								Total Days



								Tuesday, Wednesday, Thursday
 & Friday 10 hours per day						16



												TOTAL ATTENDED HOURS		160



																Rate		Cost

												PAID HOURS		72		£5.50		£396.00



						EXTRA COSTS in addition to funded hours

														Items		Rate		Cost

						Full Day Meals (Breakfast, Dinner, Tea & Snack)								8		£8.50		£68.00

						Dance class (Monday)								0		£2.00		£0.00

						Music class (Tuesday)								4		£4.00		£16.00

						Football (Friday) - included in non-funded hours.								0		£2.00		£0.00

						Nappies/wipes/suncream no charge - provided by parent								0		£0.00		£0.00



																TOTAL EXTRA COSTS		£84.00



																TOTAL		£480.00







Example 3b

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.																		Detailed invoice 30 hours stretched funding over 52 weeks.
Additional funded hours.
Extra costs for fully funded days.

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
												INVOICE No.		272

																		Date		1st June 2025

						Child services for Daisy Smith (30 hours stretched over 52 weeks)

						Period:		2nd June 2025 - 30 June 2025										TOTAL DUE		£480.00

						FUNDED HOURS (30 hours a week stretched to 22 hours)												Total Hrs

						w/c		Mon		Tues		Weds		Thurs		Fri

						6/2/25		0		10		2		10		0		22

						6/9/25		0		10		2		10		0		22

						6/16/25		0		10		2		10		0		22

						6/23/25		0		10		2		10		0		22

						6/30/25		0		-		-		-		-		0



														TOTAL FUNDED HOURS				88

						ATTENDED HOURS												Total Hrs

						w/c		Mon		Tues		Weds		Thurs		Fri

						6/2/25		0		10		10		10		10		40

						6/9/25		0		10		10		10		10		40

						6/16/25		0		10		10		10		10		40

						6/23/25		0		10		10		10		10		40

						6/30/25		0		-		-		-		-		0



														TOTAL ATTENDED HOURS				160

																				Rate		Cost

																PAID HOURS		72		£5.50		£396.00

						EXTRA COSTS in addition to funded hours

														Items		Rate		Cost

						Full Day Meals (Breakfast, Dinner, Tea & Snack)								8		£8.50		£68.00

						Dance class (Monday)								0		£2.00		£0.00

						Music class (Tuesday)								4		£4.00		£16.00

						Football (Friday) - included in non-funded hours.								0		£2.00		£0.00

						Nappies/wipes/suncream no charge - provided by parent								0		£0.00		£0.00



																		TOTAL EXTRA COSTS				£84.00



																		TOTAL 				£480.00









Example 4

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.														Simple invoice for 15 hours term time with additional hours.

Extra costs for fully funded days only.

As long as the following categories of charge are clear: free entitlement hours, additional private paid hours, food charges, non-food consumables charges, activities charges, the provider does not need to itemise every single individual cost. For example, on this invoice the activities have been aggregated under one heading "Additional Voluntary Activities". However, if providers are choosing to aggregate the additional activities costs on the invoice, they should be clearly listed in the provider's charging policy to ensure that parents are clear what they are paying for when they are choosing to opt in or out of the voluntary charges.

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
								INVOICE No.		255

														Date		1st June 2025



						Childcare services for Daisy Smith (15 Hours Term Time Only)



						Period:		2nd June 2025 - 30 June 2025						TOTAL DUE		£270.00



						FUNDED HOURS (15 hours per week for 38 weeks)



								Monday & Tuesday 6 hours per day (9 days)

								Wednesday 3 hours per day (4 days)



										TOTAL FUNDED HOURS		66



						ATTENDED HOURS

								Monday to Thursday 6 hours per day (17 days)



										TOTAL ATTENDED HOURS		102

														Rate		Cost

										ADDITIONAL PAID HOURS		36		£5.50		£198.00

						EXTRA COSTS in addition to funded hours

												Items		Rate		Cost

						Meals (Breakfast, Dinner & Snack)						9		£6.00		£54.00

						Additional Voluntary Activities 						9		£2.00		£18.00

						Nappies/wipes/suncream (no charge - provided by parent)						0		£0.00		£0.00



														TOTAL EXTRA COSTS		£72.00



														TOTAL		£270.00









Example 5

						Sunflower Patch Day Nursery
Cherry Lane, Oldham. OL4 7UT.														Invoices must show a breakdown of the funded hours - this invoice lacks detail. 

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
								INVOICE No.		255

														Date		1st June 2025



						Childcare services for Daisy Smith (15 Hours Term Time Only)

						Period:		2nd June 2025 - 30 June 2025						TOTAL DUE		£278.00

						ATTENDED HOURS

								Monday to Thursday 6 hours per day (17 days)



										TOTAL ATTENDED HOURS		102

														Rate		Cost

										ADDITIONAL PAID HOURS		36		£5.50		£198.00

						EXTRA COSTS in addition to funded hours

												Items		Rate		Cost

						1/2 Day Meals (Breakfast, Dinner & Snack)						9		£6.00		£54.00

						Dance class (Monday)						5		£2.00		£10.00

						Music class (Tuesday)						4		£4.00		£16.00

						Football (Friday)						0		£2.00		£0.00

						Nappies/wipes/suncream (no charge - provided by parent)						0		£0.00		£0.00



														TOTAL EXTRA COSTS		£80.00



														TOTAL		£278.00







Invalid invoice



Example 6

																				Invoices should be transparent and should include a breakdown of the extra costs. 

Invoice should also include the setting name and address.

				To		Mrs J. Smith
28 Loganberry Drive
Oldham
OL4 2
								INVOICE No.		255

														Date		1st June 2025



						Childcare services for Daisy Smith (15 Hours Term Time Only)

		                                        				Period:		2nd June 2025 - 30 June 2025						TOTAL DUE		£278.00																																																																																																																																																																																																																																												0000XZ

						FUNDED HOURS (15 hours per week for 38 weeks)



								Monday & Tuesday 6 hours per day (9 days)

								Wednesday 3 hours per day (4 days)



										TOTAL FUNDED HOURS		66



						ATTENDED HOURS

								Monday to Thursday 6 hours per day (17 days)



										TOTAL ATTENDED HOURS		102

														Rate		Cost

										ADDITIONAL PAID HOURS		36		£5.50		£198.00

						EXTRA COSTS in addition to funded hours



										TOTAL EXTRA COSTS		£80.00





														TOTAL		£278.00







Invalid invoice
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