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Oldham

Council






PART 1

JOB APPLICATION - CASUAL CLERICAL ON ELECTIONS -

PRESIDING OFFICERS, POLL CLERKS AND COUNTERS
This part of the form will be detached before the selection process
	Personal Details
	

	Mr/Mrs/Miss/Ms
	Surname

	Forename(s)
	Date of Birth

	Address
	Tel No (home)

	
	Tel No (work)

	
	Mobile

	
Postcode
	E-mail

	NI Number
	May we contact you at work?
Yes/No


Disability

Applications are encouraged from applicants with disabilities.  A disability is defined as a physical or mental impairment that has a substantial and long-term effect on an individual's ability to carry out day-to-day activities.  Where a disability prevents you from carrying out some aspects of a post you are not excluded from applying, as it may be possible to change some of the duties.  Please indicate on the application form how your disability may impact on the duties of the post and any arrangements that may be made in order for you to take part in any selection process.

	Do you consider yourself to have a disability?
	
	Yes / No


	Do you require any support or adjustments to enable you to take part in the selection process?
	Yes / No

	Please give details:

	

	


	Can you identify any duties which may need adjustment to accommodate your disability?

	

	


Relationships

	Do you have a relationship (personal, business or professional) with a councillor or employee of Oldham MBC?
	Yes / No


If YES, please state their name(s) and your relationship

	Name:
	Name:

	Relationship:
	Relationship:

	Their position in OMBC
	Their position in OMBC


Continue on additional sheet if required
This page will be removed before sending the application to the Selection Panel

Please complete and return immediately.

	Application No.
	


This part of the form will be detached before the selection process

Please tick appropriate box
	MY SEX IS
	Male
	
	Female
	


	MY AGE IS
	16-30
	
	31-49
	
	50-59
	
	60+
	


MY CULTURAL ETHNIC ORIGIN IS:

	WHITE
	BLACK or BLACK BRITISH

	British
	
	
	Caribbean
	

	Irish
	
	
	African
	

	Other
	
	
	Other
	

	Please specify:
	
	
	Please specify:
	


	ASIAN or BRITISH ASIAN
	DUAL HERITAGE

	Bangladeshi
	
	
	Asian and White
	

	Indian
	
	
	Black African and White
	

	Kashmiri
	
	
	Black Caribbean and White
	

	Pakistani
	
	
	Other
	

	Other
	
	
	
	

	Please specify:
	
	
	Please specify:
	


	CHINESE and OTHER ETHNIC GROUP
	

	Chinese
	
	
	

	Other
	
	
	Please specify:
	


	My religion is:
	
	I do not wish to answer
	


	MY EMPLOYMENT STATUS
	

	I work for Oldham MBC
	
	
	I am self employed
	

	Pay Ref.
	
	
	
	

	I work for another organisation
	
	
	I am unemployed
	


Where did you learn of this job?

	Local Press 
	
	          (please specify)
	


	Internal Advert
	
	Job Centre
	
	Internet
	

	Other (please specify)
	


This page will be removed before sending the application to the Selection Panel

ONLY COMPLETE THIS PAGE IS YOU WISH TO APPLY FOR THE POSITION OF PRESIDING OFFICER

PART 2:1

	POSITION:  PRESIDING OFFICER
	Application No.
	


	Availability
	Location

	At Election time (normally the first Thursday in May, but also at short notice when the Government calls an election)
	This could be any venue within the Borough


	Requirements of the post
	Please provide details of how you meet the requirements of the post, giving sufficient evidence, including real examples.

	Good level of numeracy and literacy
	

	Ability to deal effectively with the public
	

	Previous experience of performing the role of Presiding Officer or Poll Clerk
	

	An understanding of the importance of and the ability to maintain confidentiality
	


If selected, you will be required to attend a training course.  You must be willing to sign a confidentiality agreement.  You must be 18 years of age or over.

ONLY COMPLETE THIS PAGE IS YOU WISH TO APPLY FOR THE POSITION OF POLL CLERK

PART 2:2

	POSITION:  POLL CLERK
	Application No.
	


	Availability
	Location

	At Election time (normally the first Thursday in May, but also at short notice when the Government calls an election)
	This could be any venue within the Borough


	Requirements of the post
	Please provide details of how you meet the requirements of the post, giving sufficient evidence, including real examples.

	Basic level of literacy skills
	

	Ability and willingness to perform a monotonous task for hours at a time
	

	An understanding of the importance of and the ability to maintain confidentiality
	


If selected, you will be required to attend a training course.  You must be willing to sign a confidentiality agreement.  You must be 18 years of age or over.

ONLY COMPLETE THIS PAGE IS YOU WISH TO APPLY FOR THE POSITION OF TABLE SUPERVISOR

PART 2:3

	POSITION:  COUNT - TABLE SUPERVISOR
	Application No.
	


	Availability
	Location

	At Election time (normally the first Thursday in May, but also at short notice when the Government calls an election)
	Queen Elizabeth Hall, West Street, Oldham


	Requirements of the post
	Please provide details of how you meet the requirements of the post, giving sufficient evidence, including real examples.

	Good level of numeracy and literacy
	

	Experience of participating in an election count
	

	Experience of supervising a team
	

	Ability to organise a Counting Team and to understand the methodology used at the election count
	

	An understanding of the importance of and the ability to maintain confidentiality
	


If selected, you will be required to attend a training course before the day of the Poll.  You must be willing to sign a confidentiality agreement.

ONLY COMPLETE THIS PAGE IS YOU WISH TO APPLY FOR THE POSITION OF COUNTING ASSISTANT

PART 2:4

	POSITION:  COUNTING ASSISTANT
	Application No.
	


	Availability
	Location

	At Election time (normally the first Thursday in May, but also at short notice when the Government calls an election)
	Queen Elizabeth Hall, West Street, Oldham


	Requirements of the post
	Please provide details of how you meet the requirements of the post, giving sufficient evidence, including real examples.

	Good level of numeracy and literacy
	

	The ability to check and count paperwork with a high degree of accuracy and speed
	

	An understanding of the importance of and the ability to maintain confidentiality
	


If selected, you will be required to attend a training course before the day of the Poll.  You must be willing to sign a confidentiality agreement.

	PART 3
	Application No.
	


CRIMINAL CONVICTIONS

	Under the Rehabilitation of Offenders Act 1974, you are required to give details of any criminal convictions which are not 'spent'.  In addition the Council also requires you to disclose any cautions and binding over orders that you have received in the last 12 months.  Failure to do so may render you liable to summary dismissal.

Do you have any convictions which are not 'spent' as defined by the Rehabilitation of Offenders Act 1974, or have you been subject to any caution or binding over orders in the last 12 months?

Yes

No

If YES please give details of the offence, court and sentence below.

Continue on an additional sheet if required



	STATEMENT OF ELIGIBILITY

	I must point out that you cannot act if you are appointed as a polling or counting agent for any of the candidates or are a relative of such a person or in his/her employment or you sign any of the candidates form of nomination.




ELIGIBILITY TO WORK IN THE UNITED KINGDOM

	In order to undertake any of these positions you must be eligible to work in the United Kingdom.  You will be asked to provide proof of your eligibility to work in the United Kingdom prior to taking up any casual work in support of any elections.


CONFIRMATION OF DETAILS

	By supplying this information you consent to its being processed for all employment purposes as defined in data protection legislation and its use in any verification check that may be made.

We have a duty to protect public funds and may use this information to prevent and detect fraud.  We may also share this information, for the same purposes, with other organisations that handle public funds.
If you have any questions or concerns about how the Council, the Electoral Registration Officer or the Returning Officer uses your personal information, please contact the Council’s Data Protection Officer (who also acts as the Data Protection Officer for the Electoral Registration Officer and the Returning Officer). The contact details are found here { HYPERLINK “https://www.oldham/gov.uk/info/200148/data_protection_and_freedom_of_information/2071/data_
Protection_officer_and_further_information/1”}

I certify that to the best of my knowledge all the information I have given is correct.  I understand that by giving false or incomplete answers I will be disqualified from consideration for this post or, in the event of my appointment, may be dismissed without notice.

Signature: ……………………………………  Date: ……………………………………………..
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