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LOOKED AFTER CHILDREN
Guidance notes for staff/carers 

completing the LAC Carers Booklet
 Before writing your report, discuss the child or young person’s progress with your line manager/supervisor/family placement officer/Social Services representative.

 Check you have all the relevant information from the child or young person’s file that you need to write the report e.g. current monthly summaries, current planning meeting minutes etc.

 Liaise with other agencies for written and verbal feedback with regard to the child/young person e.g. Education, Careers. 

 Liaise with other significant people e.g. family or friends, and incorporate any relevant information into your report. 

 Ensure you have enough time to write your report so that the relevant people involved in the review meeting have the opportunity to read it, and where necessary, sign it prior to the meeting. 

 Use age appropriate language and avoid using slang or quoting the child or young person’s inappropriate language. Don’t over expand on points raised; try instead to write clearly, simply and concisely. 

 The child or young person’s cultural needs and lifestyle should be identified throughout the report e.g. contact with own community, youth club or young persons group they attend, or perhaps their dress, types of food preferred etc. 
WHERE THE CHILD LIVES
This section should be used to reflect the child’s progress. Issues to be covered should include:
1.
What has gone well since the last review?
2.
What has not gone well since the last review?

3.
How does the child get on with the young people where he/she lives?

4.
How does the child get on with the adults where he/she lives?

5.
Does the child have the opportunity to talk about how they feel?

6.
Does the child enjoy his/her leisure time?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________

FAMILY AND FRIENDS

This section should include:

1.
Who does the child have contact with? How often?
2.
Are there people that the child would like to see but doesn’t (either not at all or not enough)?

3.
Are there any areas of concern with any current contact arrangements? (Please suggest any solutions if appropriate).

4.
Does the child maintain contacts that he/she had before moving to where they live now? If not, why not?

5.
Does the child require any assistance in order to maintain contacts?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

HEALTH
This section should include:

1.
Has the child suffered any health problems since the last review?

2.
Is the child registered with a doctor, dentist, optician?
3.
Have they visited a doctor, dentist, optician or hospital since their last review?

4.
Have they had a medical? Would they like a medical?

5.
How well does the child look after his/her self? E.g. Self care, personal hygiene etc.

6.
Does the child follow an appropriate diet?

7.
Do you need further advice, help or equipment to meet the child’s health needs?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SCHOOL
This section should include:

1.
Where does this child go to school?

2.
How is the child getting on at school? 

3.
What has the child achieved since their last review?
4.
Do we know the child’s academic and homework timetables?

5.
Recent exam results.

6.
Predicted exam results.

7.
Plans for the future.

8.
What assistance does the child need to fulfil their education needs?

9.
Are there any issues regarding relationships with classmates or teachers?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

CULTURAL, RELIGIOUS AND LINGUISTIC NEEDS
This section should include:

1.
What are the child’s cultural needs? 
(This could include dress, music, food, community etc.)
2.
Are they being met?

3.
How are they being met?

4.
What are the child’s religious needs?
5.
How are they being met?

6.
What are the child’s linguistic needs?
7.
How are they being met?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

ADDITIONAL INFORMATION
This section provides space for the carer to add information that they have not been able to include anywhere else in this report.



  This could be about:
1.
Hobbies and interests. 

2.
Recent achievements.

3.
Bullying.

4.
Learning new skills.

5.
Any other current issues. 

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

CHILD’S VIEW ON THE REPORT

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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