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To be completed by Social Worker
Personal Education Plan

Secondary
Name:


Year:



	School:

	

	Designated Teacher/ Key Person:

	

	Name of teacher present at meeting and job title:
	

	Social Worker:

	

	Date of this PEP Meeting:

	















To be completed by Social Worker before the meeting

Social Worker Information
	Essential Information


	

	Name of Young Person

Ethnic Identity

English as an Additional Language  Y/N
	DOB

Gender

First Language

	Carer’s Name

Address

Tel

Email
	Social Worker’s Name

Address

Tel

Email


	Care Planning


	

	Legal Status (Please Tick)


Section 20: Accommodated          


Section 31: Full Care Order



Section 38: Interim Care Order          
Date Became Looked After:
	Type of Placement


Placed with Parents                           


Family/Friend foster care              


Foster Care      


Residential

	Contact arrangements which might impact on education

	


	Educational History


	

	School 

Attended from:                         to:
	Reason for Leaving

	School

Attended from:                         to:
	Reason for Leaving

	School

Attended from:                         to:
	Reason for Leaving

	School

Attended from:                         to:
	Reason for Leaving

	School

Attended from:                         to:
	Reason for Leaving


	Who will school ring in an emergency?
	

	Who gives permission to go on school trips?


	

	Who will take responsibility for health?
	

	Who will receive letters and reports from the school and invitations to parent’s evenings?
	

	Any other key information or changes that needs to be bought up at meeting
Date of next statutory review meeting:

Venue:



To be completed by the carer before the meeting
Personal Education Plan

	Name of Young Person:

	What is going well in school/education?



	Do you feel there are any issues with this young person’s education that concerns you e.g. reading, writing, homework, forming appropriate relationships with pupils and staff?



	Is there anything else you would like to tell us about their school/education?


	Signed
	

	Name
	
	Date
	


To be completed by the parent before the meeting

Personal Education Plan

	Name of Young Person:

	What is going well in school/education?



	Do you feel there are any issues with this young person’s education that concerns you e.g. reading, writing, homework, forming appropriate relationships with pupils and staff?



	Is there anything else you would like to tell us about their school/education?


	Signed
	

	Name
	
	Date
	


SECTION 3a 
To be completed with the young person with support                                                 from the school before the meeting












Young Person’s Views
	What I like about school?


	What I do not like about school?


	What I am good at?


	What I am not so good at?


	After school I would like to ……?


	What could be done so that I can do better at school?




SECTION 3b 

To be completed with the young person with support from the school before the meeting













Young Person’s Views

	List extra-curricular clubs, out of school activities and other notable achievements.

	

	

	

	

	



SECTION 4a 
To be completed by the school before the first meeting and updated as appropriate
	Name
	

	Year  
	


Attainments and Results (Past Progress)
Key Stage 2 Results
	English
	Maths
	Science

	
	
	


Key Stage 3 Teacher Assessments
Year 7

	English
	Maths
	Science

	
	
	


Year 8
	English
	Maths
	Science

	
	
	


Year 9
	English
	Maths
	Science

	
	
	

	SEN
	School Action
	
	School Action Plus
	
	SEN Statement
	


SECTION 4b 
To be completed by the school 
Current Progress

Attendance and Punctuality for current Academic Year
	Current Attendance %
School Attendance Service Involved Y/N
	Name of Officer:

	Total Lates
	

	Any fixed term exclusions and reasons for exclusions
Any internal exclusions and reasons

Is there a Pastoral Support Plan? Y/N

Is there an Individual Education Plan? Y/N

(If yes please attach latest plan)
	


Alternative Education Package and People Involved
	Is this young person following an alternative package of education? Y/N


	Provider name and contact details

	Days attending alternative education

	Name of course(s) attending and Award that will be achieved


	
	Target grade/sub level for year


	Target grade/sub level for Key Stage
	Current grade/ sub level



	English
	
	
	

	Mathematics
	
	
	

	Science
	
	
	

	(include all other subjects and courses for KS4 only)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Progress in other areas: (include comments, as appropriate, on other achievements, participation in after school activities, enrichment, attitude to learning, behaviour)



Transition to Post 16 (for KS4)

	Name of Positive Steps Adviser:


	Date young person seen:

	Future Plans for further education/training:

	Who will support young person:


SECTION 5a 

To be completed at the meeting

Review of Targets


	TARGET from last PEP
	Has this been achieved

	
	

	
	

	
	

	
	

	
	


SECTION 5b 


To be completed at the meeting

Setting new PEP SMART* targets (at least three targets)
	TARGET (What needs to be done?)
	How will this be done? (this is a breakdown of exactly how the target will be achieved)
	Who will do this?
	By when?
	Other resources needed (including funding e.g. Pupil Premium)
	How will we know it is achieved

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* SMART = Specific, Measurable, Achievable, Realistic, Time Limited

	Pupil Premium & Additional Support

	Explain how the pupil premium has been spent and the impact it has had

	

	Name any additional support the young person needs or may be accessing

Eg. 1:1 Tuition through the Life Chances Team




Signatures

This signature is to say that you agree with the targets that have been written 

	Young person


	Present at Meeting

(Please Tick)

	Designated Teacher/

Key Person


	

	Carer


	

	Parent


	

	Social Worker


	

	Other


	


(Please diarise next PEP meeting now where possible):

A copy of this Personal Education Plan should be emailed to the designated teacher at the school within five working days of the meeting.
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