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Temporary Event Notices

Status of this Leaflet

This is not statutory guidance and does not form any part of the licensing authority’s policy (which is available separately). The leaflet does not replace the Act or any statutory guidance issued under it, so reference should always be made to that before submitting applications.

General

A person must give a ‘Temporary Event Notice’ to the licensing authority, police and Environmental Health, if they intend to organise any licensable activities at premises that do not have a premises licence or club premises certificate for these activities. The same applies where premises are licensed but the times or activities required for the temporary event are not covered by that licence.

Licensable activities are broken down into three main categories:

· Retail sale of alcohol or supply to a club member

· Provision of regulated entertainment

· Late night refreshment

Temporary Events

Unless there is an objection to the notices you have served, the activities will be a ‘permitted temporary event’. No authorisation as such is required.

The system is intended to provide a ‘light touch’ approach to such activities and consequently there are a number of limitations on the use of such notices. These are as follows:

· The number of people attending the event must not exceed 499 at any one time. This includes staff and performers etc.

· A Temporary Event Notice can only be given in respect of the same premises 15 times in a calendar year.

· An event can only last for a maximum of 168 hours (1 week)
· There must be a minimum period of 24 hours between events at the same premises.

· The total duration covered by a notice in respect of the same premises cannot exceed 21 days in a calendar year.

· A personal licence holder can only give 50 Standard Temporary Event Notices per year of which 10 may be late notices.
· Anyone who does not hold a personal licence is only permitted to give 5 temporary event notices per year of which 2 may be late notices.
· The maximum number of events applies to Temporary Event Notices throughout England and Wales and not just within any one licensing authority’s area.

· There are provisions which link together applications made by ‘associated persons’ so as to prevent these limits being exceeded by having notices served under different names. For example, applications made by spouses, children, parents, siblings and agents or employees would be caught by these provisions and included in the above limits.

· Any individual may not give a Temporary Event Notice unless they are aged 18 or over.

Notification process for a Temporary Event Notice

For a standard notice at least 10 clear working days (not including bank holidays or weekends and not including the day of the event or the date you serve the notice) before an event is scheduled to begin.

A late notice is where the notice is served outside the standard 10 clear working days before the event and can be served up to 5 clear working days before the event.

Copies of a Temporary Event Notice must be given as follows: 

· Two completed notices to be served on the Licensing Authority at the address overleaf

· One completed notice to be served on the Police
· One completed notice to be served on Environmental Health 
The Police copy should be sent to Police Licensing Officer, Sir Robert Peacock House, Vulcan Street, Oldham, OL1 4LA. You may wish to discuss the event with the Police in advance of serving the notice by calling 0161 856 9069.
Environmental Health can be sent to Chadderton Town Hall, Middleton Road, Chadderton, Oldham, OL9 6PP.
Proof that the relevant fee has been paid must also be submitted with the notice to the licensing authority.
The notice must be carefully read and the explanatory notes and declarations noted.

Procedure

When the licensing authority receives a Temporary Event Notice, it must acknowledge receipt of the notice by sending or delivering one copy of the notice to the premises user no later than the end of the following working day.

If the licensing authority is satisfied that any one the limits outlined above will be exceeded by the Temporary Event Notice, it may issue a counter-notice which has the effect of prohibiting the event.

The police and environmental health can object to a temporary event if they are satisfied that allowing it to go ahead would undermine a licensing objective. The objection notice must be given no later than 3 working days after they are given a copy of the Temporary Event Notice.

In the event of an objection to a standard notice the local authority must hold a hearing to determine whether the event may proceed and may issue a counter-notice prohibiting the event, if they are satisfied that it is necessary to promote the licensing objectives. The hearing, unless this is otherwise agreed, can also impose conditions on the notice replicating any or all of the conditions imposed on the premises licence to which the notice refers. If there is no premises licence in force no conditions can be added.
If an objection is received to a late notice (i.e. between 5 and 9 working days before the event) this would result in an automatic counter notice meaning the event could not take place.
A hearing need not be held if all parties agree it is unnecessary. This may occur if the applicant modifies the proposals so that the concerns raised by the police are satisfactorily addressed.

Duty to display a Temporary Event Notice

The applicant is required to keep a copy of the Temporary Event Notice prominently displayed on the premises for the duration of the event and must produce it to the police or authorised officer of the local authority upon request. Failure to do either of these is a criminal offence subject to a fine not exceeding level 2.

Fees and Charges:
The fee for a temporary event notice is set to £21. All payments have to be made by debit card payable by ringing 0161 770 4730.

For further information contact Oldham Council’s Licensing Section

	In person or 
in writing to:
	Licensing Team
Oldham Council
Sir Robert Peacock House,

Vulcan Street
Oldham

OL1 4LA
09:00 to 12:30 Monday and Friday 
09.00 to 12.30 and 13.30 to 16.00 Tuesday to Thursday


	By phone:
	0161 770 4730
09.00 - 12:30 and to 13:30 - 16.00 Monday to Friday

	Fax:
	0161 770 4481



	E-mail:
	licensing@oldham.gov.uk


	Website
	 www.oldham.gov.uk/licensing 


Any advice given in this guidance is not to be taken as legal advice. Independent legal advice should be sought on any points of law. 

Guidance effective from 22nd September 2017

